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INTRODUCTION

Welcome Note

Congratulations on selecting JS@eTDS (FY: 2011-12) for generating your eTDS / eTCS Returns as per the
stipulated requirements of the Income Tax Department, Govt. of India.

It is a simple to use software, which will assist in processing your Returns pertaining to Forms 24Q, 26Q &
27Q & 27EQ and help generate the electronic files for submission with minimum of efforts. It prints TDS
certificate (Form 16A) for Form 26Q, 27Q (non-salary deductee) and also (Form 16) for Employee. It also
prints TCS certificate (Form 27D) for Form 27EQ.

This User Manual introduces the software and would help you in getting the best out of its functionalities
almost hassle-free.

JS@eTDS (FY: 2011-12) Features

Enter the TDS / TCS related data for each Form such as Company Information, Payment Challans,
Deductee Information, etc. in a well laid out format

Supports unlimited Companies with grouping facilities

Generates the eTDS Returns for Forms 24Q, 26Q & 27Q
Integrated File Validation Utility (FVU) of NSDL for automatic data validation
FVU file generation for return submission in just one click

Instant display of file validation errors at same location

Option to auto download CSl file during file validation

Prints out Form 27A to be submitted along with each eTDS Return
Generates the eTCS Returns for Form 27EQ

Prints out Form 27B to be submitted along with each eTCS Return
Generates NIL returns on a single key stroke

Option of Importing data from FVU files

Prints out Forms 24Q, 26Q, 27Q & 27EQ for office records

Prints Form 16A & 16 (TDS Certificates) pertaining to non-salary deductees and salaried deductees
respectively.

Option of Exporting reports in PDF/ WORD / EXCEL formats
Internal log for the Returns file generated

Online / Offline updation, Data Backup & Restore facilities
Web based update system for easy updation of software

System minimizes the duplication of data entry effort



= Extremely user-friendly Windows based interface

= All data input screens has been designed such that you can work with the keyboard with minimum
usage of the mouse to enhance the speed of operation

= |nternal checks and balances minimizes human errors

Minimum Hardware & Software Requirement

PC-Pentium / 256 MB RAM
CD-ROM Drive

150MB Hard disk space
Windows XP or higher version

System Settings

= Regional Setting should be set to English (United States)
= System Date should be in the format ‘dd/MM/yyyy’ and should be set to the actual current date
= Screen Resolution to be set at 1024 X 768 or higher

Support Desk
If you have any operational difficulty in the software, please contact us as under:

Jaya Softwares.

20, Old Court House Street, 2nd Floor
Kolkata 700001

Phone: 22430007, 22434150

Email: info@jcs-etds.com



INSTALLATION & IMPLEMENTATION

Installation Procedure

JS@eTDS operates on the .NET framework of Microsoft. If the system already has the .NET framework in
place, JIS@eTDS directly installs, otherwise, the .NET framework and its components are installed followed

by JS@eTDS.

To install the software insert the JIS@eTDS CD in your PC. Double click on setup file. You will get the
following screen:-

i® JS@eTDS =13

Welcome to the JS@eTDS Setup wizard  JS@eTDS

An easy software for
preparing eTD5'eTCS returns

The inztaller will guide you through the steps required to inztall JS@eTDS on pour computer.

WARMIMG: Thig computer program is protected by copyright law and international treaties.
IInauthaorized duplication or distribution of this program, or any partion of it, may result in severe civil
ar criminal penalties, and will be prosecuted to the maximum extent pozsible under the law.

Cancel Mest >

Click <Next> button to get the following interface where you can view the default folder in which JS@eTDS
software is to be installed or you select a different destination folder where you want to install the software:



i® JS@eTDS

Select Installation Folder ]S@ETDS

An easy software for
preparing eTDS/aTCS returns

The installer will install J52eTDS to the following folder.

Toinztall in thiz folder, click "Mext”. Taoinstall to a different folder, enter it below or click "Browse"',

Folder:
C:\Program Filez\ )5 @eTD51112Y Browse. ..
Dizk Cost...
Ingtall JS@eTDS for yourzelf, or for anpone who uses this compter:
" Everpone
o Just me
Cancel <Back ||l Mest>

Use the <Browse> button in case you desire to change the installation folder. Before installing, if so desired
click on <Disk Cost ..> button which will inform you on the availability of the disk space on your system.

After you have selected the destination folder click on the next button to get the following interface:

i& JSeeTDS A=)
Confirm Installation JIS@eTDS
An easy software for
preparing eTDS/'eTCS returns
The inztaller iz ready to install JSEeTDS on pour computer.
Click "'Mest" to start the installation.
Cancel <Back ||l HNed> =

Click on the <Next> button to confirm and start the installation procedure. On completion of this you will get
the following interface: -
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iw JS@eTDS

Installation Complete ]S@ETDS

An easy software for
preparing eTDSeTCS returns

J5@eTDS has been successfully installed.

Click. "Cloze" to exit.

Fleaze usze Windows pdate to check for any critical updates to the MET Framework.

Click on <Close> hutton to exit the installation.

Click on the software icon created on the Desktop to launch the software. The software needs to be
registered with Jaya Softwares before one can start using the same. For JIS@eTDS registration you will get
the following interface:

i JS@eTDS Registration

Welcome to JS@eTDS

Registration An easy software for

preparing eTDS/eTCS returns

The software needs to be registered before it can be used.

Select the process for registration from the following options then click Hext.

(*) Online [Internet connection required)

) Difline

NOTE : Online iz an automatic Registration process. Offline process can be done either over phone or through internet
ACCess.

Registration of the software can be done in the following ways:
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= Online (internet connection required)
= Offline

The procedure of each is explained below:

ONLINE REGISTRATION

Select ‘Online’ on the above interface and click on <Next> button. The following interface is displayed:

i JS@eTDS Registration

3
IS@elIDS

An easy software for
preparing eTDS/eTCS returns

Online Registration Process

Step1 of 2 : Enter Seral No.

Provide the serial number as provided along with the software.

Seral No. 4500095154

Cancel ] [ < Back ] [ Hext >

Enter the Serial Number provided to you along with the software package and then click <Next> to proceed.
On entering the valid serial number, you get the following interface:



i% JS@eTDS Registration

Online Registration Process

preparing eTDS/eTCS returns

3
IS@elIDS

An easy software for

Step 2 of 2 : Enter Licenzee Detailz

Name |4 GHOSH

Company Hame |J.t’-‘-.Y.-’-‘« SOFTWARES

E-mail |info@ics-elds.com

Mobile No.

Address OLD COURT HOUSE STREET

City |KOLKATA | PN [700001 |
State |WEST BENGAL v|
Phone No. | 033-22430007 |
Fax No. | |

’ Cancel

]’ < Back ]’ Hext > ]

Provide your details and click <Next> to proceed and complete the registration process. You will get the
following confirmation screen where you have to select <Finish> button to exit the registration process:

i% JS@eTDS Registration

Registration Complete

preparing eTDS/eTCS returns

3
IS@elIDS

An easy software for

JS@eTDS has been successfully registered.
Click Finish to Exit.

Cancel




OFFLINE REGISTRATION
Select ‘Offline’ on the above interface and click on <Next> button. The following interface is displayed:

i% JS@eTDS Registration

An easy software for
preparing eTDS/eTCS returns

X
Offline Registration Process ]S@eTDS

Step 1 of 2 : Enter Activation code

For offline registration visit the following URL : http: At jes-etds. comfonline-software-registration 112, php

or call Jaya Softwares at +91-33-22430007, 22434150.

Please note while Registering you need the Senal Mo. [provided along with software] and
System Id as displayed below.

System ID |D3D2-F522-9EEE-542B-?3DI] |
Activation Code | |

’ Cancel ] ’ < Back ] ’ Hext >

]

The identification of your computer system is displayed. You will need to get the Activation Code either
through our website (as per the web address mentioned on the interface) by filling up a web form with the
requisite details or over phone from our Helpdesk. You will need the Serial No. (as provided along with the
software package) and the ‘System ID’ as displayed above while filling the web form. The Activation Code

will be made available which needs to be entered in the form above. Click on <Next> button to proceed.

If the Activation Code is correctly keyed in, following interface will be displayed:

i JS@eTDS Registration

An easy software for
preparing eTDS/eTCS returns

GSecDS Rephtration X]
Offline Registration Process ]S@eTDS

Step 2 of 2 : Enter Licensee details

Provide the following information then click Next

Enter Serial No. |45000951 94

Licensee Name |,-’.\ GHOSH |

Email |info@ics-etds.cnn‘l |

Cancel ] [ < Back ] [ Hext >




In the above interface, you will need to enter the Serial No. (as provided along with the software package),
User Name and Email. Click on <Next> button to complete the offline installation process.

After successful installation and registration, the following start up screen will be displayed.

V:1112r20110501

" ersion : (FY.2011 - 12)

You are now all set to proceed using the software

Implementation Steps
Initial Setup

= Create a Group <multiple Groups can be created>
= Create Companies (Deductors) under these Groups — for whom the eTDS Returns are to be processed

Processing of Form 24Q

Create Employee Information

Select the Company

Select the Quarter

Enter the data related to Bank Payment Challans, Employee deduction information
Enter the Salary Details (Computation) for Quarter 4 only

Generate the eTDS file for Form 24Q

Validate the authenticity of this eTDS file

Copy the file onto CD / Floppy & label as per stipulated norms

Print Form 27A & put in the signature at relevant places

You are now ready for submitting your eTDS return for Form 24Q
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Processing of Form 26Q

Create Deductee Information

Select the Company

Select the Quarter

Enter the data related to Bank Payment Challans and TDS details under the different applicable
sections

Generate the eTDS file for Form 26Q

Validate the authenticity of this eTDS file.

Copy the file onto CD / Floppy & label as per stipulated norms

Print Form 27A & put in the signature at relevant places

You are now ready for submitting your eTDS return for Form 26Q

Processing of Form 27Q

Create Deductee Information

Select the Company

Select the Quarter

Enter the data related to Bank Payment Challans and TDS details under the different applicable
sections

Generate the eTDS file for Form 27Q

Validate the authenticity of this eTDS file

Copy the file onto CD / Floppy & label as per stipulated norms

Print Form 27A & put in the signature at relevant places

You are now ready for submitting your eTDS return for Form 27Q

Processing of Form 27EQ

Create Deductee Information

Select the Company

Select the Quarter

Enter the data related to Bank Payment Challans and TCS details under the different applicable
sections

Generate the eTCS file for Form 27EQ

Validate the authenticity of this eTDS file

Copy the file onto CD / Floppy & label as per stipulated norms

Print Form 27B & put in the signature at relevant places

You are now ready for submitting your eTCS return for Form 27EQ

11



OPERATIONAL GUIDE

MENU OPTIONS

The Main Menu is available right on the top of the interface as per the picture illustration below:

{2 JS@eTDS :-- [V:1112r20110501]

Version: (EY: 2011 - 12)

Clicking on each item on the menu will provide the sub-menu options for each.

This menu / sub-menu is available at almost all and you could select an option that is required to be used.
Each of these Menu / Sub-Menu options is detailed in this Operational Guide.
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MASTERS

The Masters Menu has the following sub-options

Group Master

Company Master

Deductee Master

Employee Master

Receipt No. Master

CIT Detail

It is mandatory to create at least one group against which the
companies (deductors) would be defined for whom the eTDS / eTCS
Returns are to be generated.

Creation of Companies with all relevant information, which helps in
avoiding duplication of entering common information for different
Forms.

Here the non-salary Deductees is to be defined with all relevant
particulars. This avoids re-typing the same particulars of a Deductee
each time a TDS record is created for it. The deductees as defined will
be common to all companies defined under a particular group.

The Employees whose TDS is being deducted is to be defined here
with all relevant particulars. Once defined here, the same employee
can be selected without having to re-enter data each time.

After submission of the eTDS / eTCS returns for the different Forms,
the Income Tax Department through their intermediaries provides an
acknowledgement receipt. The receipt number as on the receipt is
required to be printed in the TDS / TCS certificates, as such the same
needs to be entered for each Quarter / each Form from this interface.
This number subsequently gets printed in the TDS / TCS certificates
issued by the Deductor.

The address details of the Commissioner of Income Tax (TDS) to which

this Deductor is attached to. This detail is printed in the TDS / TCS
certificates.

13



Group Master

Select from the Master Menu. The following screen would be displayed:

% JS@elDS :-- [V:1112r20110501] - [GROUP MASTER]

ol Master Transaction Utiites Reports  Help  Exit - 8 X
Group Mame

- |

Save Cancel Search ][ Delete “ Refresh H Close ]
{111 | 2/ 05 2011 11: 58 07

You have the option for:

Adding a New Group : Click on Add. The following screen is displayed for you to create a new
group:

i J5@eTDS o [¥:1112r20110501] - [GROUP MASTER]

®; Master Transection LRMies  FReporls  Hep Bt -8 X

Description | |

ana pan swe || Cancet | semep [ Eetresh Close

Enter the name of the Group and click on Save to record the entry.

14



Editing an existing
Group

Deleting a Group

Important:

Identical Group Names will not be allowed to be stored. Each name has to
be unique.

In case you desire to modify the name of an existing Group, either double-
click on the Group or select the Group and click on Edit.

The screen containing the original entry is shown which may be edited and
recorded by clicking on the Save button. One can click on Cancel to exit
without saving.

Important:

= |dentical Group Names will not be allowed to be stored. Make sure
that the edited name is unique.

Select a Group and click on Delete to delete it. It will prompt for your
confirmation before actually proceeding with deletion.

Important:
= Groups can only be deleted, if no companies have been defined under
it. In case they are defined - to delete the Group - you will first need

to change all Companies under it to an alternate Group and / or delete
these Companies
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Company Master

Select from the Master Menu. The following screen would be displayed:

5@eTD5 :-- [V:1112r20110501] - [COMPANY MASTER]

ool Master Tranzaction Litilitie:s Reports Help Exit - x

|:| Company Master (Deductor / Collector) |:|

Company Name TAN Na PAN Mo Deductor Type Company Prefix
3 JAY S SOFTWARES CALKD44468 A4HHROES3H K - Cormpany JCE
JCS GROUPS CALSTSE988 AACCKSE13G K - Cormpany JSG

Save Cancel Search “ Delete ][ Refresh ][ Close ]
1111 | 15/ 05/ 2011 12:10:47 Pt

You have the option for:

Adding a New . Select the Group to which the Company would belong.
Company
Click on Add. The following screen is displayed for you to create a new company:

% JS@eTDS :-- [V:1112r20110501] - [COMPANY MASTER]

o) Master Transaction ltiies Reports  Help  Exit

| Eaitmoce | Company Master (Deductor / Collector) || General mode |

GROUP

Basic Details
TDS Account No [TAN] Deductor Type |K,c.)m,,n..,y 3
Permannent Account No. [PAN] Branch/ Division (Fany) [ | Ministry State
Company Name [JAYA SOFTWARES |
paocoe [ ] poocCede [ ]
Other

Ministiy

Company Address
Flat/Daar/Block Number  [20 Name of the Premises/Building [CODKE AND KELVEY BUILDING |
Road/Street/Lane [OLD COURT HOUSE STREET AreafLocaly [DALHOUSIE
Town/City/Distict  [KOLKATA State | WEST BENGAL v| PN OO0 |
Phone [22430007 | sto B | eMail [ics@iapasohwares.com
Mame and Designation of the Resposible Person for TDS |

Name [DILIP SHAH | Designation \Accmums OFFICER \ Father's Mame |MF( 5 SHAH |

Address of Person
Flat/Daor/Block Mumber |20

Marme of the Premises/Building ‘EUUKE AND KELVEY BUILDING |
Muearlocslty [DALHOUSIE

Road/Steet/Lane  [OLD COURT HOUSE STREET
Stale |'WEST BENGAL ~| PN [7o0001
Town/City/District  [KOLKATA e p

Phone  [22430007 S0 033
- ‘Additional Information
obile N
Compary Code (3 chars)

e B sewh | Uokte | Bewesn || Glese
111 N | 105 72011 12:11: 02 ¢

Enter the information in the self-explanatory entry slots. Salient points of some the
these labelled fields are:
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Editing an
existing
Company

Deleting a
Company

TDS Account No: The TAN of the Company is compulsory to be entered. This field
is of ten characters width and each character and each of these characters are to
be entered. TAN is unique for each company.

Permanent Account No: The PAN of the Company is compulsory to be entered.
This field is of ten characters width and each of these characters are to be entered.
PAN is unique for each company.

Company Name: Enter the name of the Company

Address: Enter the full address of the Company. Make sure that the State & Pin
Code is entered correctly.

Details of the Responsible Person for TDS: Name & Designation is mandatory to
be entered. The Company address comes by default, which may be corrected in
case of any changes.

Company Code (3Chars): This is three-character unique prefix for the Company
Code to be entered for each company. This would be used as the first three
characters of the eTDS / eTCS file names generated for the company. As the
software supports multiple companies, this code would differentiate the file names
of the generated returns by the package.

Once the entry is completed click on Save to record the entry.

In case you desire to modify information of an existing Company, select the Group
followed by either double-clicking on the Company or select the Company and click
on Edit.

The data is displayed. Modify the information as required and once done click on
Save to record the changes

In case you desire to delete an existing Company, select the Group and followed by
the Company and click on Delete. This would delete the Company.

Important:

= Companies can only be deleted, if no forms have been created under it. In case

they are created — to delete the Company — you will first need to delete all
forms created under it.

17



Deductee Master

Select from the Master Menu. The following screen would be displayed:

i JS@eTDS : - [V:1112r20110501] - [DEDUCTEE MASTER]

ool Master Tranzaction Litilitie:s Reports Help Exit - 2 X
GROUP [uava, v
Deductee PAN Deductes Name Deductee Coce
4 & AECPETED SMT GROLP COmpany

AFUPGES3TM STRATUS MAMG. TECH. Mon-Comgpany

Save Cancel Search ][ Delete “ Refresh H Close ]
Existing data updated 1111 | 15 05/ 2011 12:16:34 Pt

You have the option for:

Adding a New Deductee : Click on Add. The following screen is displayed for you to create a new
deductee:

72 J5@eTDS :- [V:1112r70110501] - [DEDUCTEE MASTER]

GROUP

Deducten Code [ ~  Deductee Type - Company
AN FaMROTAVEL
Deductes Hame:
Address

State ~

R — S

Select the Group to which the Deductee belongs to.

Enter the information in the self-explanatory entry slots. Salient points of
some the these labelled fields are:

18



Editing an existing
Deductee

Deleting a Deductee

Deductee Code: Select between ‘01’ and ‘02" for Company & Non-
Company depending on the status of the Company.

PAN No: It is expected that the PAN No. of the Deductee is entered here.
In case the deductee has not yet been allotted a PAN No., you are to enter
PANNOTAVBL. This should not be left blank.

Address: Address may be left blank if a valid PAN No. has been entered.
Just the City Name may be entered.

Once the entry is completed click on Save to record the entry.

In case you desire to modify information of an existing Deductee, select the

deductee followed by either double-clicking on the Deductee or select the

Deductee and click on Edit.

The data is displayed. Modify the information as required and once done

click on Save to record the changes

In case you desire to delete an existing Deductee, select the Deductee and

click on Delete. This would delete the Deductee.

Important:

= Deductees can only be deleted, if they are not referred in any of the
forms that have been created for the company. In case it is referred -

to delete the Deductee - you will first need to delete all its references
from the forms.
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Employee Master

Select from the Master Menu. The following screen would be displayed:

i JS@eTDS : - [V:1112r20110501] - [EMPLOYEE MASTER]

o) Master Transaction  Utiites Reports  Help  Exit

Bvenmssam] s s

GROUP |uava

3

Company

JAY A SOFTWARES
4 WARES

Employes PAN Emploves Name
AGYPGADTEH A GHOSH
A 2L

Employee Category
Genersal

zenetal

Save Cancel [ Search ][ Delete “ Refresh H Close ]

1111 | 15/ 05/ 2011 12:18:12 Pt

You have the option for:

Adding a New : Click on Add. The following screen is displayed for you to create a new
Employee Employee:

73 J5aTDS - [V:1112r20110501] - [[MPLOYLL MASTER]

s Wamer  Transechin  WiiBes  Reporit e LR

- 8 X

GROUF

Company T

Emplopee Name |

PAN [parniiavie ]

Englopee Designation | ]
Employen Catogory | General -

S i B I R R T

1100 1.5 7011 12:70: 17 e

Select the Group & Company to which the Employee belongs to.

Enter the information in the self-explanatory entry slots. Salient points of
some the these labelled fields are:

20



Define the Employee Category — General / Women / Senior Citizen
PAN No: It is expected that the PAN No. of the Employee is entered here. In
case the Employee has not yet been allotted a PAN No., you are to enter
PANNOTAVBL. This should not be left blank.
Once the entry is completed click on Save to record the entry.
Editing an existing . In case you desire to modify information of an existing Employee, select the
Employee employee followed by either double-clicking on the Employee or select the
Employee and click on Edit.
The data is displayed. Modify the information as required and once done
click on Save to record the changes
Deleting a Employee . In case you desire to delete an existing Employee, select the Employee and
click on Delete. This would delete the Employee.
Important:
= Employees can only be deleted, if they are not referred in any of the
forms that have been created for the company. In case it is referred — to

delete the Employee - you will first need to delete all its references
from the forms.

Receipt No. Master

Select from the Master Menu. The following screen would be displayed:

ft JS@eTDS :-- [V:1112r20110501] - [RECEIPT NO. MASTER] E”EWE
a2l Master Transaction Utiites Reports  Help  Exit ~ & x

Select

Group
Company | ~|

Entry

Date of Filing DD/ TYYY

Token No. |

111 Y 1+ 05/ 2011 12:23:23 P
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Enter the Receipt No., Date of filling and Token No. of the TDS / TCS returns for each form and for each
Quarter.

CIT Details

Select from the Master Menu. The following screen would be displayed:

ft JS@eTDS :-- [V:1112r20110501] - [CIT (TDS) MASTER]

o= Master Transaction  Utities Reports  Help  Exit - 2 X
Select

Company | v‘
CIT {TDS}
Address | |
City | | P | |

Close

Click on the link to find the CIT details ofyour City© hitpoibsesay [e5-etds cormfdownloadiCIT%200ETAILS pdf ‘

{111 | ¢/ 05 2011 12: 27: 12 P

Enter the address details of the commissioner of Income Tax (TDS) for each Company (Deductor).

22



TRANSACTIONS

The Transactions Menu has the following sub-options

Form 24Q

Form 26Q

Form 27Q

Form 27EQ

Transactions — Form 24Q

All TDS related particulars pertaining to Form 24Q for each Company
separately are to be created through this option. Once it is done, the eTDS
file for this Form and the physical copy of Form 27A is to be generated
directly from this option.

All TDS related particulars pertaining to Form 26Q for each Company
separately are to be created through this option. Once it is done, the eTDS
file for this Form and the physical copy of Form 27A is to be generated
directly from this option.

All TDS related particulars pertaining to Form 27Q for each Company
separately are to be created through this option. Once it is done, the eTDS
file for this Form and the physical copy of Form 27A is to be generated
directly from this option.

All TCS related particulars pertaining to Form 27EQ for each Company
separately are to be created through this option. Once it is done, the eTDS
file for this Form and the physical copy of Form 27B is to be generated
directly from this option.

Select from the Transaction Menu. The following screen would be displayed:

% JS@eTDS :-- [V:1112r20110501] - [Form No. 24Q] [MEET

o= Master Transaction  Utities Reports  Help  Exit - 2 X

Form No 24Q

TAN o Company Name
3 CALKO44468 JAY S SOFTWARES
CALS156988 JCS GROUPS

Select Quarter |First Quarter 4

Select ][ Cancel

{111 | ¢/ 05 2011 12: 39: 27 P

Select the Group, Company and Quarter No. for which you need to process TDS data pertaining to Form
24Q. Once selected, the following screen would appear next for you to work on:
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# JS@eTDS :-- [V:1112r20110501] - [Form No. 24Q]

o Master Transaction Ltities Reports  Help  Exit A x
Form No 24Q JAYA SOFTWARES [2012-13]
‘l Save Form ][ Delete ][ Close “ Employee Master ] ‘
Basic Information ][ Challan ][ Employee Details ][ Salary Details
TAN o [CALKO #4468 Deductor Type [K- Company |
MNa. of Challan records
PAH Ho Branch/Division | |
Mo, of Deductee records
lame of Deductor [IXA SOFTWARES |

Address of the Deductor
Fla¥DoonBIock Numger  [20 |
RoadiStreetilane [OLD COURT HOUSE STREET |
Town/CiyDIstrict [KOLKATA | Stats [WEST BENGAL | P [Toooo1
|

MHame of the Premises/Building |COOKE AMND KELWEY BUILDING
ArealLocality |DALHOUS\E

|
|
|
Phone [22430007 | sTD [033 Ernail [rs@iayasuitwaras.com |

Has Deductor’s address changed since filing the last return O Yes @ Mo Has address of the person changed since filing the last return O Yes @ Mo

Hame and Designation of the person responsible

Marne |DILIP SHAH Desighation |ACCOUNTS OFFICER |

Address of the Responsible Person
FlatDoonBlock Numger [20 | |
RoadiStrestilLane [0LD COURT HOUSE STREET | |
TowmiCityDistict [KOLKATA | Stale [WEST BENGAL | piry [7o0001 |

| |

MName ofthe Premises/Building |COOI<E AND KELYEY BUILDING
ArealLocality [DALHOUSIE

Phone [22430007 | sT0 [oaz Mobilern [ | Email [ies@iavasaftwares.com
Asst Year [2012-13 Fin Year |[2011-12 Quarter [Fourth Quarter HIL Return

Data Saved {111 | ¢/ 05 2011 01.: 22: 35 P

For the selected Company - if you are working on the Form for the first time, in that case the above screen
is opened in disabled mode and can be enabled by clicking on <Save Form> button on top left. However, if
you have worked earlier and saved the information — in that case the Form is loaded wherein the last stored
information is available for making any changes, adding new information or for generating the eTDS file.

Form 24Q is divided into the following four sections:

= Basic Information
= Challan

= Employee Details
= Salary Details

These sections are visible as selection tabs on the upper part of the screen. Usage of each of these is
explained:

Basic Information . This contains the basic particulars of the Company. Most of the information
here comes in automatically by default as these were entered at the time of
creating the Company through the Company Master

In case, there had been any change in the address of the Employee and /
or the Person responsible to pay salary, it needs to be specified.

To activate the other sections — you will be required to Save the Form
For NIL returns, Select ‘YES' against ‘NIL Returns’. The other section in the
Form remains de-activated as one can now proceed with the generation of

NIL return.

To delete the Form, click on the Delete button. After seeking your
confirmation, it would proceed to delete the Form.
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Challan

Important:

= The button for Generate Form is to generate the eTDS Returns for
this Form and also to physically print Form 27A. It is to be used only
after the data on the Form has been entered completely and properly.
This is explained later in this User Manual.

= For one company pertaining to each quarter in the year — only one
Form 24Q can be generated

= The Salary Detail section is only applicable during Quarter 4.
Click on the tab Challan to enter into the section wherein all the Bank

Payment Challan / Transfer Vouchers may be entered. This screen
appears as under:

i JS@eTDS o [V:1112020110501] - [Form Na. 240]

JRYA SOFTWARES [2012.13]

[ Lnnployes Master ] CHALLAM DETAIL RECORD FOR TDS GUARTERLY RETURM [FORM - 240]

( | Chatan | I

vl Detads Serial Mo [301] I:l Tatal Mo, Challan Detall Records

Date Of Payment{311] GSR Code [410)  ChallanNo[313]  TrivehdDDO 81313 Cheque No [30%]

Seckon
BookErey NI [ | I[ I Il \

l TOA[0H Total Tax{300]

Burchanye| 304 Cessi0g] Inbresi30s] (Cithers[307]

o) | | oo0] | [ no] | [ o) | [ aoi] | 000
Cntrol Todal
Total D! Tax T P ! TOSTCE-Totsl InterestiAliocated) Others{Allocsted)
| 0.00 ] 0.00] 0.00] 0.00] 0.0 000 )|
Remarks [ ] Cancel
SiNe. ‘Chalian No. DepesnDate  OSRCode Tax Total Tax

50040 BOIP01Z GIB018 FEA01.00 ZHI01.00

A00F017 GIB0H 18

Foe Editing & challan, sefect the record and press «Enders key & for Deleling select the record and press <DEL» key

M

The screen is divided into two parts — the upper part is the area wherein
you enter the data for each Challan, and lower part displays the entered
Challan records sequentially.

The information to be entered is self-explanatory on the screen.

The Date of the Bank Challan should be greater than or equal to the first
day of the financial year and should be less than or equal to the current
date.

BSR Code / 24G Receipt No.- BSR Code is the Bank Code where the
Challan has been deposited. For payment through Book Entry (applicable
only for Govt. Deductor), this Receipt No. of Form 24G is to be entered as
provided by Accounts Officer (A.O).

Challan No. is the Bank Challan Serial no. against which the amount has
been deposited.

Trf Vch (DDO Sl.) is the Transfer Voucher No. for Book Entry - which is
actually the DDO S| No. provided by Accounts Officer (A.O). This is only
applicable for Govt. deductor / collector.

After each entry is made and saved, it appears as a record in the lower part
of the screen.
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Employee Details

To edit any of these record, double click on the record or select and press
<Enter>. You may proceed with the edit and save the record.

To delete any of these records, select the record and press the <DEL> key.
It will seek your confirmation and thereafter proceed with the deletion.

Click on the tab Employee Details to enter into the section wherein the
Employee’s TDS details may be entered. A list of all Challans as entered is
displayed. Click on the Challan for which the Employee details are being
entered. This screen appears as under:

3 JSpaTDS :-- [V:1112r20110501] - [Form No. 740

./ Master Tranaaction LbMties Reports  Heln  Ext -2 X
ARYA SOF TWARES [2012.13]
| EMPLOYEE DETAIL RECORD FOR T05 GUARTERLY RETURN [FORM . 240]
[ maskwromaion | Cluatlan | tmptoyes Devans I Sabary Detaits ]
Challan Details
Section : ate of Payment : [1W02Z012 HankEranch Code:  [5I60210 Chalan No,
ChequeMe.: | Total Tax: g
Emmployes Detalls.  Empioyen B o313 [I___ | Name ofthe Emplopei316] | -
e —
Dam317) Amnouny1s) Tos(1g) Surenarge[azn) Cessazi)] TOWIEZY  TarDepostea)azy)
[1smzzmz I[ aon] [ uon] [ uon] [ oo [ 000] [0
Remarks325] @ Homal € HoDeduckoniu/s 197] ol iseduals 197) O Wobaifws  TobI TaxDeposted 70201 .00]
[cancer || swve Recora |
1Mo AN No. Fmployes Name Amount Dato Total  Tax Deposttod
[ loveosoren laswosn | srewooliseazoiz | zs0100l ___26201.00]
Employes Records @ 1 Nos. Totad Deposited : 28201.00 Tolad TDS : 28201.00
For Editing 3 Decuctes, Seleci e recard and peass <Entars key & for DElelng SElect he recoed and préss «DEL» key

11T ] 195/ 2011. 12:47:44 Bt

The screen is divided into two parts — the upper part is the area wherein
you enter the data for each Deductee, and lower part displays the entered
Deductee records sequentially.

The information to be entered is self-explanatory on the screen.

The Employee Name is mandatory and is to be selected from the drop-
down list of Employees that have been defined using the Employee Master.
On selection most of the Employee information is displayed. Modify
wherever it is required.

The data related to each employee record is to be entered in the given
slots.

The software addresses the issue of negative figures and validates data
wherever it is possible.

The Dates related to Amount Paid / Credited Date and Date on which
Tax Deducted should fall within the financial quarter.

The Dates related Tax Paid to Central Govt. should be greater than or
equal to the first day of the financial quarter and should be less than or
equal to the current date.

After each entry is made and saved, it appears as a record in the lower part
of the screen.

To edit any of these record, double click on the record or select and press
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Salary Details

<Enter>. You may proceed with the edit and save the record. Use the edit
mode to view the full record for an employee.

To delete any of these records, select the record and press the <DEL> key.
It will seek your confirmation and thereafter proceed with the deletion.

This section is only valid for Quarter 4. It is meant to provide the tax
computation of each Employee. Click on the tab Salary Details to enter
into the section wherein the Employee’s details may be entered. This
screen appears as under:

3 JSpaTDS :-- [V:1112r20110501] - [Form No. 740
5 Maser  Tranascton  Lbes  Repos  Heo Bt L& x

JRYA SOFTWARES [3012.13]

[t

| Tasic formation [ Chaltan 1 tmployes Detatis [ Salary Detaits ]

Ermployea 31t No [327] 3 Employes PAN 326 [ ] Addiions informeion
Ermn me [329) w
[ | Panger | ] Ernploy Catigar [330) [ ]

Perind of Ernployment From [331] Unarin 1 To[@a) |30 Total Galary (232

Gross Total Deduction - S6¢ 16 [203] 000] | netails Income Tax refief under section &9 [344] 0.00

Incarmit ¢ nargial | 000 Mot Tax Payable [305) 000

Ay Incoene ofer thvan Salary [335 0.00 Tetal TS Diductied [346] oo

Gross Total income [336) 000 Shortfall Excess f Deduction of Tax [M47] 0.00
Gross Total Amt Deductiole - Ch vi-A [339] 000 |_netans

000
0.00

Toksl Taabié Intons [340)

Surcharge [342) .00

Education Cass (343) 0.00 Cancel
SINo.  PAN No. Cmployes Name Designatien Total Income Net Tax Payable  Tetal TDS Deducte
(N1 [AGVPGAOTEH A GHOSH ACCOUNTS MANAGER | omoo|  1@zossoof

1110 | 1052011 1 35: 07 ¢

The screen is divided into two parts — the upper part is the area wherein
you enter the data for each Employee, and lower part displays the entered
Employee records sequentially.

The information to be entered is self-explanatory on the screen.

The numerical data for each employee is to be entered in the given slots.
Automatic calculations take place wherever it is based on specified
formulae. The software addresses the issue of negative figures and
validates data wherever it is possible.

After each entry is made and saved, it appears as a record in the lower part
of the screen.

To edit any of these records, double click on the record or select and press
<Enter>. You may proceed with the edit and save the record. Use the edit
mode to view the full record for an employee.

To delete any of these records, select the record and press the <DEL> key.
It will seek your confirmation and thereafter proceed with the deletion.
Additional Information

The button for ‘Additional Information’ is optional and should be used
only if one needs to print Form 16 to be given to Employees.

After completing Salary Details of an employee and the record is saved,
you will need to double click on the employee in the saved list to enter the
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additional data pertaining to the salary and its tax computation, by clicking
on the button ‘Additional Information’. This screen appears as under:

4 JSpaTDS :-. [V:1112r20110501] - [Additional Salary Infarmation]

& Mamer  Tranaaction  LiMies  Reports  Hen  Ext . & X

Finplayes Name [ GHOSH | Doskgnation [ACCOUNTS MANAGER Category [reneeal | |
Total Sabary 500000.00 Arry Income other than Salary A1B00.00
Sac 17(1) M Less: Allowance u's 10 INTEREST 12000 00
Se6 1700 0.00] Gross Saly [rRA |[_1000000] Amswance | [SowE Loan 3000 00
Sec 1T(H) 000 51006000 000] 10000.00 T .
{ross Salary . Mlowance) SO0000.00 0.00 11000.00
Sertion 80C (RS} (Gross Amount Deductinle Amount Chapter VIA - B0CCE
3 40000 00 100000,50
PROVIDENT FLIND iDJﬂDCﬂ
0.00|
o0
o00]
.00 10000000 [ 100060.00]
Section B1CCE [ owl[ oo Totan
stmscco ) — rowanan
| Chapter VA 800CF [T
Gross Amount Qualiting Amount Deducible Amound Chaptes VIA - GTHERS
0.00] 00| 0.00] 000
0.00] a00][ 0.00]
C| ann|| 0.00]
000 aon]| 0 00] Total
) s — a0
Didusctibli Amount T0% Deductad
sre TOS w's 19201 [ 122044 00)] Total 122055.00
[ Cose Taax Deducti 195 192018) 122055.00

111 ] 1052011 1:43: 23 Bt

The screen is divided into six parts — all parts linked with Salary Details
record. These are:

Breakup of Total Salary

Breakup of Any Income other than Salary
Breakup of Deductions Chapter VI - 80CCE
Breakup of Deductions Chapter VI - 80CCF
Breakup of Deductions Chapter VI — Others
Breakup of TDS u/s 192(1) & 192(1A)

Please note that one will need to give a breakup of the amount that has
been entered in the Salary Details sheet of the employee. You will have to
make sure that the sum total of the breakup matches with the Salary
Details total. In each of the above six sections, the amount in Salary Details
is displayed and also the sum total of the breakup in also displayed for
verification.

Please note that after the breakup has been entered and subsequently, any
change is made in the Salary Detail for the employee, all information in the
relevant section in this interface will be nullified and one will be required to
once again enter the breakup.

The information to be entered is self-explanatory on the screen.

The numerical data for each employee is to be entered in the given slots.
Automatic calculations take place wherever it is based on specified
formulae. The software addresses the issue of negative figures and
validates data wherever it is possible.

After each entry is made and saved, it appears as a record in the lower part
of the screen.

To edit any of these record, double click on the Salary Details record or
select and press <enter>. You may proceed with the edit and save the
record and then Click on the button Additional Information to proceed
with the edit and save the record. Use the edit mode to view the full record
for an employee Additional Information data.
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To delete any of these records, select the record and press the <DEL> key.
It will seek your confirmation and thereafter proceed with the deletion

Transactions — Form 26Q

Select from the Transaction Menu. The following screen would be displayed:

i JS@eTDS :- [V:1112r20110501] - [Form No. 26Q]

ool Master Tranzaction Litilitie:s Reports Help Exit - 2 X

Form No 26Q

TAM Mo Company Mame
3 CALK044468 JAY A SOFTWARES
CALS156958 JCE GROUPS

Select Quarter | First Guarter ~

‘ Select ][ Cancel

1111 | 15 05/ 2011 01:44:26 Pyt

Select the Group, Company and Quarter No. for which you need to process TDS data pertaining to Form
26Q. Once selected, the following screen would appear next for you to work on:
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i JS@eTDS :- [V:1112r20110501] - [Form No. 26Q]

ool Master Tranzaction Litilitie:s Reports Help Exit - 2 X
Form No 26Q JAYA SOFTWARES [2012-13]
‘l Save Form ][ Delete ][ Close ][ Deductee Master ] ‘
Basic Information ][ Challan ][ Deductee Details ]
TAHHo |CALKD4446B Deductor Type |K' Company |
M. of Challan records
PAH Ho Branch/Division | |
No. of Deductee records
lame of Deductor [JAYA SOFTWARES |

Address of the Deductor
FlatDoonBlock Numger [20 | |
RoaditreetilLane [OLD COURT HOUSE STREET | |
Townit ityDistrict |I<OLI<ATA | State |\NEST BEMNGAL | PIN \mnum \
| \

MName ofthe Premises/Building |COOI<E AND KELYEY BUILDING
ArealLocality [DALHOUSIE

Phane |22=13I]E|I]7 | STD ||J33 Ernail |Jcs@|ayasnﬂwares com

Has Deductor's address changed since filing the last return O Yes @ (i} Has address of the person changed since filing the last return O Yes @ Mo

Hame and Designation of the person responsible
MName |DILIP SHAH Designation [ACCOUNTS OFFICER |

Address of the Responsible Person
FlatDoorBlock Mumber |2|] Marme of the Premises/Building |COOKE AND KELWEY BUILDING

| \
RoadiStreetiLane |OLD COURT HOUSE STREET | AreafLocality |DALHOUS\E \
Town/CiyDIstrict [KOLKATA | Stats [WEST BENGAL | Pty [ro0001 ]
| \

Fhone [22430007 | 0 [033 Wobile Mo [ | Email [ss@iayasotwares. com
AsstVear 201213 Fin Year Quarter [First Quarter HIL Return

1111 | 15/ 05/ 2011 01:59: 07 Pt

For the selected Company - if you are working on the Form for the first time, in that case the above screen
is opened in disabled mode and can be enabled by clicking on <Save Form> button on top left. However, if
you have worked earlier and saved the information — in that case the Form is loaded wherein the last stored
information is available for making any changes, adding new information or for generating the eTDS file.

Form 26Q is divided into the following three sections:
= Basic Information
= Challan

= Deductee Detail

These sections are visible as selection tabs on the upper part of the screen. Usage of each of these is
explained:

Basic Information : This contains the basic particulars of the Company. Most of the information
here come in automatically by default as these were entered at the time of
creating the Company through the Master — Company
To activate the other sections — you will be required to Save the Form
For NIL returns, Select 'YES' against ‘NIL Returns’. The other section in the
Form remains de-activated as one can now proceed with the generation of
NIL return.

In case there had been any change in the address of the Company it needs
to be specified.

The Status of the Deductor (Company) is to be specified by clicking on one
of the two given choices.

To delete the Form, click on the Delete button. After seeking your
confirmation, it would proceed to delete the Form.

30



Challan

Important:

= The button for Generate Form is to generate the eTDS Returns for this
Form and also to physically print Form 27A. It is to be used only after
the data on the Form has been entered completely and properly. This is
explained later in this User Manual.

= For one company pertaining to each quarter in the year — only one
Form 26Q can be generated

Click on the tab Challan to enter into the section wherein all the Bank
Payment Challan / Transfer Vouchers may be entered. This screen appears
as under:

4 JSpaTlS - [V:1112r20110501] - [Farm No. 260] =
w Master  Teatn  Lbies Repods  bep  Egt _ &%

Form No 260 JAYA SOFTWARES [2012.13]

| [——— CHALLAN DETML RECORD FOR TDS QUARTERLY RETURN (FORM - 260]
[ Basic I Chaltan | veauetee ]
3] Total No. Chiallan Detsd Records 3]
Section Code[403] Date Of Payment{411]  BER Code 410} Chaman Mo 413 Trven(DO0 S1){412]  Cheque Mo [409]
Bock ever NN | | - I | I I |
TOSHKOH E 5] Total Tarf400]
oo | [ a0 | | 0.00] woa] | | ood] | | .00
Cordrol Tetals
Total Tax Deposted  TDRTCS-Incoms Tax  TORTCS-Surcharge TORTCS-Cass TORITCS-Tatal InsSera£A(ANGE A6 0) Omars(Alac dag)
[ 0.00] B.00] a.00] .00] 0.00] 0.00] 0.00]
Remacks | ] Cancal
SiNo. Section Chaikan No. DeposnDate  DSR Code Tax Total Tax
L] 184 00124 0042011 0000144 5000.00 500000
2 194C 00125 15052011 0000144 7000.00 7000.00

Far Bafing a challan, £616¢t tha recard and press <Entars key & for Dalating Galectthe racard and press <DEL> key

TR P 1552010 0112 50: 11 B

The screen is divided into two parts — the upper part is the area wherein you
enter the data for each Challan, and lower part displays the entered Challan
records sequentially.

The information to be entered is self-explanatory on the screen.

The Date of the Bank Challan should be greater than or equal to the first
day of the financial year and should be less than or equal to the current
date.

BSR Code / 24G Receipt No.- BSR Code is the Bank Code where the
Challan has been deposited. For payment through Book Entry (applicable
only for Govt. Deductor), this Receipt No. of Form 24G is to be entered as
provided by Accounts Officer (A.O).

Challan No. is the Bank Challan Serial no. against which the amount has
been deposited.

Trf Vch (DDO SI.) is the Transfer Voucher No. for Book Entry - which is
actually the DDO SI No. provided by Accounts Officer (A.O). This is only
applicable for Govt. deductor / collector.

After each entry is made and saved, it appears as a record in the lower part
of the screen.

To edit any of these record, double click on the record or select and press
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Deductee Details

<Enter>. You may proceed with the edit and save the record.

To delete any of these records, select the record and press the <DEL> key.
It will seek your confirmation and thereafter proceed with the deletion.

Click on the tab Deductee Details to enter into the section wherein the
Deductee’s TDS details may be entered. A list of all Challans as entered is
displayed. Click on the Challan for which the Deductee details are being
entered. This screen appears as under:

4 JSpaTlS - [V:1112r20110501] - [Farm No. 260] =
w Master  Teatn  Lbies Repods  bep  Egt _ &%

Form No 260 JAYA SOFTWARES [2012-13]
| Deductes Master DEDUCTEE DETAR RECORD FOR TD'S QUARTERLY RETURN [FORM - 260]
[ Basie I Challan | veauetee
[T
Sectiol ||!{.I mment : (200472011 | BankBranch Code: 0000144 Challan o, 00124
Chaque Na.: I Total Tax : 500000'
Deductes Dstalls  Deducties S Mol414] [2__ | Name ofthe Deductoaf417] | v Deductoe Codofers) [ |
PAN[416] Address [ 1 ]
[ 1[ I[ ] ste | Jen [ ]
Dae{a1§] Aencunt[814) Radela27] TOE|21] Surchargi(427) Cosslezy) Totalja2e) Tax Dapasiteals28]
| I | 0.0000]% | [ oot [ 0.00] | ][ 0.0d] [ a0
Femarks[426] (%) Noamal ) Lowser DechuchonuMo Deductoeiu’s 157] ) Higher Flate. Total Tax Deposied 5000 00
) Binkown Thamshold Lend
Cancel
51 No. 1PN Ha, Deductee Name Amount Date Total  Tax Depesited
» 1 ARECPEATED SMT GROUP S0000.00 12042011 5000.00 000,00
Deducies Records © 1 Mes. Tetal Deposiied : 5000.00 Total TOS © 5000.00
For Editing a Deductes, select e record and press <Enter~ key & for Deleting select the record and press <DEL> key

AR 1552010 0112 54: 39 B

The screen is divided into two parts — the upper part is the area wherein you
enter the data for each Deductee, and lower part displays the entered
Deductee records sequentially.

The information to be entered is self-explanatory on the screen.

The Deductee Name is mandatory and is to be selected from the drop-
down list of Deductees that have been defined using the Masters —
Deductee. On selection most of the Deductee information is displayed.
Modify wherever it is required.

The data related to each deductee record is to be entered in the given slots.

The software addresses the issue of negative figures and validates data
wherever it is possible.

The Dates related to Amount Paid / Credited Date and Date on which
Tax Deducted should fall within the financial quarter.

The Dates related Tax Paid to Central Govt. should be greater than or
equal to the first day of the financial quarter and should be less than or
equal to the current date.

After each entry is made and saved, it appears as a record in the lower part
of the screen.

To edit any of these record, double click on the record or select and press

<enter>. You may proceed with the edit and save the record. Use the edit
mode to view the full record for a deductee.
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To delete any of these records, select the record and press the <DEL> key.
It will seek your confirmation and thereafter proceed with the deletion.

Transactions — Form 27Q

Select from the Transaction Menu. The following screen would be displayed:

i JS@eTDS :-- [V:1112r20110501] - [Form No. 27Q]

ol Master Transaction Utiites Reports  Help  Exit -8 x

Form No 27Q

TAM o Company Name
b CALKD4446B JAY S SOFTWARES
CALS156958 JCS GROUPS

Select Quarter |First Quarter 4

Select ][ Cancel

{111 | 2/ 05 2011 01.: 57: 56 P

Select the Group, Company and Quarter No. for which you need to process TDS data pertaining to Form
27Q. Once selected, the following screen would appear next for you to work on:
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i JS@eTDS :- [V:1112r20110501] - [Form No. 27Q]

ool Master Tranzaction Litilitie:s Reports Help Exit - 2 X
Form No 27Q JAYA SOFTWARES [2012-13]
‘l Save Form ][ Delete ][ Close “ Deductee Master ] ‘
Basic Information ][ Challan ][ Deductee Details ]
TAHHo |CALKD4446B Deductor Type |K' Company |
M. of Challan records
PAH Ho Branch/Division | |
No. of Deductee records
lame of Deductor [JAYA SOFTWARES |

Address of the Deductor
FlatDoonBlock Numger [20 | |
RoaditreetilLane [OLD COURT HOUSE STREET | |
Townit ityDistrict |I<OLI<ATA | State |\NEST BEMNGAL | PIN \mnum \
| \

MName ofthe Premises/Building |COOI<E AND KELYEY BUILDING
ArealLocality [DALHOUSIE

Phane |22=13I]E|I]7 | STD ||J33 Ernail |Jcs@|ayasnﬂwares com

Has Deductor's address changed since filing the last return O Yes @ (i} Has address of the person changed since filing the last return O Yes @ Mo

Hame and Designation of the person responsible
MName |DILIP SHAH Designation [ACCOUNTS OFFICER |

Address of the Responsible Person
Fla¥DoonBIock Numger  [20 |
RoadiStreetilane [OLD COURT HOUSE STREET |
Town/CiyDIstrict [KOLKATA | Stats [WEST BENGAL | P [Toooo1
|

MHame of the Premises/Building |COOKE AMND KELWEY BUILDING ‘
AreafLocality [DALHOUSIE ‘

Fhone [22430007 | 0 [033 Wobile Mo [ | Email [ss@iayasotwares. com
AsstVear 201213 Fin Year Quarter [First Quarter HIL Return

1111 | 15/ 05/ 2011 02: 06: 08 Pt

For the selected Company - if you are working on the Form for the first time, in that case the above screen
is opened in disabled mode and can be enabled by clicking on <Save Form> button on top left. However, if
you have worked earlier and saved the information — in that case the Form is loaded wherein the last stored
information is available for making any changes, adding new information or for generating the eTDS file.

Form 27Q is divided into the following three sections:
= Basic Information
= Challan

= Deductee Detail

These sections are visible as selection tabs on the upper part of the screen. Usage of each of these is
explained:

Basic Information : This contains the basic particulars of the Company. Most of the information
here come in automatically by default as these were entered at the time of
creating the Company through the Master — Company
To activate the other sections — you will be required to Save the Form
For NIL returns, Select 'YES' against ‘NIL Returns’. The other section in the
Form remains de-activated as one can now proceed with the generation of
NIL return.

In case there had been any change in the address of the Company it needs
to be specified.

The Status of the Deductor (Company) is to be specified by clicking on one
of the two given choices.

To delete the Form, click on the Delete button. After seeking your
confirmation, it would proceed to delete the Form.
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Challan

Important:

= The button for Generate Form is to generate the eTDS Returns for this
Form and also to physically print Form 27A. It is to be used only after
the data on the Form has been entered completely and properly. This is
explained later in this User Manual.

= For one company pertaining to each quarter in the year — only one
Form 27Q can be generated

Click on the tab Challan to enter into the section wherein all the Bank
Payment Challan / Transfer Vouchers may be entered. This screen appears
as under:

4 JSpaTlS - [V:1112¢20110501] - [Farm No. 270] =
w Master  Teatn  Lbies Repods  bep  Egt _ &%

Form No 370 JAYA SOFTWARES [2012.13]

| [——— CHALLAN DETML RECORD FOR TDS QUARTERLY RETURN (FORM - 270]
[ Basic I Chaltan | veauetee ]
3] Total No. Chiallan Detsd Records 3]
Section Code[703] Date Of Payment{T11]  BER Code 410} Chasan Mo (13 Trveh|DOO SINF12]  Cheque Mo [T09)
Bock ver NN | | - I | I I |
TOSI0H E o5 ${707) Total TafT08)
oo | [ a0 | | 0.00] woa] | | ood] | | .00
Cordrol Tetals
Total Tax Deposted  TDRTCS-Incoms Tax  TORTCS-Surcharge TORTCS-Cass TORITCS-Tatal InsSera£A(ANGE A6 0) Omars(Alac dag)
[ 0.00] B.00] a.00] .00] 0.00] 0.00] 0.00]
Remacks | ] Cancal
SiNo. Section Chaitan No. DeposnDate  DSR Code Tax Total Tax
L] 1964 00005 CR09E011 0000144 5000.00 5000.00
2 14E 00003 DA09F011 0000144 4000.00 4000.00

Far Bafing a challan, £616¢t tha recard and press <Entars key & for Dalating Galectthe racard and press <DEL> key

TR 152010 02z 8- 37 B

The screen is divided into two parts — the upper part is the area wherein you
enter the data for each Challan, and lower part displays the entered Challan
records sequentially.

The information to be entered is self-explanatory on the screen.

The Date of the Bank Challan should be greater than or equal to the first
day of the financial year and should be less than or equal to the current
date.

BSR Code / 24G Receipt No.- BSR Code is the Bank Code where the
Challan has been deposited. For payment through Book Entry (applicable
only for Govt. Deductor), this Receipt No. of Form 24G is to be entered as
provided by Accounts Officer (A.O).

Challan No. is the Bank Challan Serial no. against which the amount has
been deposited.

Trf Vch (DDO SI.) is the Transfer Voucher No. for Book Entry - which is
actually the DDO SI No. provided by Accounts Officer (A.O). This is only
applicable for Govt. deductor / collector.

After each entry is made and saved, it appears as a record in the lower part
of the screen.

To edit any of these record, double click on the record or select and press
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Deductee Details

<Enter>. You may proceed with the edit and save the record.

To delete any of these records, select the record and press the <DEL> key.
It will seek your confirmation and thereafter proceed with the deletion.

Click on the tab Deductee Details to enter into the section wherein the
Deductee’s TDS details may be entered. A list of all Challans as entered is
displayed. Click on the Challan for which the Deductee details are being
entered. This screen appears as under:

4 JSpaTlS - [V:1112¢20110501] - [Farm No. 270]

JKYA SOFTWARES [2012-13]
| Dechicte Master DEDUCTEE DETAR FECORD FOR TDS QUARTERLY RETURN [FORM - 270]
[ Basie I Challan | veauetee
I
Sectiol ! ||!{E nment : ((E0GI011 | BankBranch Code: 0000144 Challan No. (00003
Chioqua No.: [ Total Taie: 000.00]
Deductes Dstalls  Deducties 1 Mol714]  [2__| Name ofthe Deductoef717] | v Deductoe Codof1s) [ |
PAN ofthe Address [ [ ]
[ 1[ 1[ | s | Jen | ]
Date(T18] Asnoun r 18] Rate(T2N TOSF) Surcharge{ 221 Coss(Try Tota(? 24] Tax DopositealF 25
[z [ | 10.0000[ % | [ oot [ 0.00] | ][ 0.0d] [ a0
Femarks(7 26| (%) Nomal () Mo Deductionlu's 1974) ) Lower DinchuctionMo Decuction [w's 197) () Higher Rl Totad Tax Deposied 4000 00
Srossing Up ndicalorl728] ] Cancel
Sl No. PAN Mo Deductes Name Ramvotind Date Tatal Tax Depasted
[ 1 AFUPGESI M [STRATUS MANG. TECH. | 40000.00]
Deductes Records : 1 Hos. Total Deposhed : 400000 Total TS © 400000
For Editing a Deductes, select e record and press <Enter~ key & for Deleting select the record and press <DEL> key

TR 152010 022 05: 59 B

The screen is divided into two parts — the upper part is the area wherein you
enter the data for each Deductee, and lower part displays the entered
Deductee records sequentially.

The information to be entered is self-explanatory on the screen.

The Deductee Name is mandatory and is to be selected from the drop-
down list of Deductees that have been defined using the Masters —
Deductee. On selection most of the Deductee information is displayed.
Modify wherever it is required.

The data related to each deductee record is to be entered in the given slots.

The software addresses the issue of negative figures and validates data
wherever it is possible.

The Dates related to Amount Paid / Credited Date and Date on which
Tax Deducted should fall within the financial quarter.

The Dates related Tax Paid to Central Govt. should be greater than or
equal to the first day of the financial quarter and should be less than or
equal to the current date.

After each entry is made and saved, it appears as a record in the lower part
of the screen.

To edit any of these records, double click on the record or select and press
<Enter>. You may proceed with the edit and save the record. Use the edit
mode to view the full record for a deductee.

To delete any of these records, select the record and press the <DEL> key.
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It will seek your confirmation and thereafter proceed with the deletion.

Transactions — Form 27EQ

Select from the Transaction Menu. The following screen would be displayed:

i JS@eTDS :- [V:1112r20110501] - [Form No. 27EQ]

ool Master Tranzaction Litilitie:s Reports Help Exit

Form No 27EQ

TAM Mo Company Mame
3 CALK044468 JAY A SOFTWARES
CALS156958 JCE GROUPS

Select Quarter | First Guarter ~

‘ Select ][ Cancel

1111 | 15/ 05/ 2011 12:43:29 Pt

Select the Group, Company and Quarter No. for which you need to process TCS data pertaining to Form
27EQ. Once selected, the following screen would appear next for you to work on:
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i JS@eTDS :- [V:1112r20110501] - [Form No. 27EQ]

ool Master Tranzaction Litilitie:s Reports Help Exit - 2 X
Form No 27EQ JAYA SOFTWARES [2012-13]
‘l Save Form ][ Delete ][ Close “ Deductee Master ] ‘
Basic Information ][ Challan ][ Deductee Details ]
TAHHo |CALKD4446B Deductor Type |K' Company |
M. of Challan records
PAH Ho Branch/Division | |
No. of Deductee records
lame of Deductor [JAYA SOFTWARES |

Address of the Deductor
FlatDoonBlock Numger [20 | |
RoaditreetilLane [OLD COURT HOUSE STREET | |
Townit ityDistrict |I<OLI<ATA | State |\NEST BEMNGAL | PIN \mnum \
| \

MName ofthe Premises/Building |COOI<E AND KELYEY BUILDING
ArealLocality [DALHOUSIE

Phane |22=13I]E|I]7 | STD ||J33 Ernail |Jcs@|ayasnﬂwares com

Has Deductor's address changed since filing the last return O Yes @ (i} Has address of the person changed since filing the last return O Yes @ Mo

Hame and Designation of the person responsible
MName |DILIP SHAH Designation [ACCOUNTS OFFICER |

Address of the Responsible Person
FlatDoorBlock Mumber |2|] Marme of the Premises/Building |COOKE AND KELWEY BUILDING

| \
RoadiStreetiLane |OLD COURT HOUSE STREET | AreafLocality |DALHOUS\E \
Town/CiyDIstrict [KOLKATA | Stats [WEST BENGAL | Pty [ro0001 ]
| \

Fhone [22430007 | 0 [033 Wobile Mo [ | Email [ss@iayasotwares. com
AsstVear 201213 Fin Year Quarter [First Quarter HIL Return

1111 | 15/ 05/ 2011 02:10:35 Pt

For the selected Company - if you are working on the Form for the first time, in that case the above screen
is opened in disabled mode and can be enabled by clicking on <Save Form> button on top left. However, if
you have worked earlier and saved the information — in that case the Form is loaded wherein the last stored
information is available for making any changes, adding new information or for generating the eTDS file.

Form 27EQ is divided into the following three sections:
= Basic Information
= Challan

= Deductee Detail

These sections are visible as selection tabs on the upper part of the screen. Usage of each of these is
explained:

Basic Information : This contains the basic particulars of the Company. Most of the information
here come in automatically by default as these were entered at the time of
creating the Company through the Master — Company
To activate the other sections — you will be required to Save the Form
For NIL returns, Select 'YES' against ‘NIL Returns’. The other section in the
Form remains de-activated as one can now proceed with the generation of
NIL return.

In case there had been any change in the address of the Company it needs
to be specified.

The Status of the Deductor (Company) is to be specified by clicking on one
of the two given choices.

To delete the Form, click on the Delete button. After seeking your
confirmation, it would proceed to delete the Form.
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Challan

Important:

= The button for Generate Form is to generate the eTDS Returns for this
Form and also to physically print Form 27B. It is to be used only after
the data on the Form has been entered completely and properly. This is
explained later in this User Manual.

= For one company pertaining to each quarter in the year — only one
Form 27EQ can be generated

Click on the tab Challan to enter into the section wherein all the Bank
Payment Challan / Transfer Vouchers may be entered. This screen appears
as under:

4 JSpaTlS - [V:1112r20110501] - [Farm No. 2710] =
w Master  Teatn  Lbies Repods  bep  Egt _ &%

Form No 27EQ JAYA SOFTWARES [2012.13]

| [——— CHALLAN DETAIL RECORD FOR. TDS GUARTERLY FETURN [FORM - 2760)
[ Basic I Chaltan | veauetee ]
3] Total No. Chiallan Detsd Records 3]
Collection Coceli5i] Date Of Payment{iél]  BER Code 410 Chalan Mo J562) Trveh(DO0 S1)(882]  Cheque Mo [859]
Bock ver NN | | - I | I I |
TESISH E 15551 Total Tarde50]
oo | [ a0 | | 0.00] woa] | | ood] | | .00
Cordrol Tetals
Total Tax Deposted  TDRTCS-Incoms Tax  TORTCS-Surcharge TORTCS-Cass TORITCS-Tatal InsSera£A(ANGE A6 0) Omars(Alac dag)
[ 0.00] B.00] a.00] .00] 0.00] 0.00] 0.00]
Remacks | ] Cancal
SiNo. Section Chaikan No. DeposnDate  DSR Code Tax Total Tax
L] W06 E 00002 CR09E011 0000144 3000.00 3000.00
2 206.F 00032 DA09F011 0000144 000,00 4000.00

Far Bafing a challan, £616¢t tha recard and press <Entars key & for Dalating Galectthe racard and press <DEL> key

TR 152010 02z 10:43 B

The screen is divided into two parts — the upper part is the area wherein you
enter the data for each Challan, and lower part displays the entered Challan
records sequentially.

The information to be entered is self-explanatory on the screen.

The Date of the Bank Challan should be greater than or equal to the first
day of the financial year and should be less than or equal to the current
date.

BSR Code / 24G Receipt No.- BSR Code is the Bank Code where the
Challan has been deposited. For payment through Book Entry (applicable
only for Govt. Deductor), this Receipt No. of Form 24G is to be entered as
provided by Accounts Officer (A.O).

Challan No. is the Bank Challan Serial no. against which the amount has
been deposited.

Trf Vch (DDO SI.) is the Transfer Voucher No. for Book Entry - which is
actually the DDO SI No. provided by Accounts Officer (A.O). This is only
applicable for Govt. deductor / collector.

After each entry is made and saved, it appears as a record in the lower part
of the screen.

To edit any of these record, double click on the record or select and press
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Deductee Details

<Enter>. You may proceed with the edit and save the record.

To delete any of these records, select the record and press the <DEL> key.
It will seek your confirmation and thereafter proceed with the deletion.

Click on the tab Deductee Details to enter into the section wherein the
Deductee’s TDS details may be entered. A list of all Challans as entered is
displayed. Click on the Challan for which the Deductee details are being
entered. This screen appears as under:

4 JSpaTlS - [V:1112r20110501] - [Farm No. 2710]

JAYA SOFTWARES [2012.13]
| Deductes Master DEDUCTEE DETAR RECORD FOR TD'S QUARTERLY RETURN [FORM - 27EQ]
[ Basie I Challan | veauetee
[T
Sectiol 206-E nment : ((E0GI011 | BankBranch Code: 0000144 Challan No. 00002
Chaque Na.: Total Tax : 300000'
Deductes Dstalls  Deducties 1 Mol714]  [2__| Name ofthe Deductoafsi7] | v Deductoe Codolses) [ |
PAN ofthe Address [ [ ]
[ 1[ 1[ | s | Jen | ]
DasefT0] AencuntjB&d) L] TanfB1 2] Surchargu(s? 3| CisslBT4 Total[s74) Tax Dapasipals e
| I | 0.0000]% | [ oot [ 0.00] | ][ 0.0d] [ a0
Femarks(&Ta) (%) Nomal ) Any othes Fleason ) Lower Collection{is's 2ELT9) Tatal Tax (epecstied 3000 00
Tolal Vabue of Purchase[B64] Cancel
51 No. 1PN Ha, Deductee Name Amount Date Total  Tax Depesited
» 1 ARECPEATED SMT GROUP 30000.00 30082011 300000 3000.00
Deducies Records & 1 Mes, Tetal Deposiied © 3000.00 Total TOS © 3000.00
For Editing a Deductes, select e record and press <Enter~ key & for Deleting select the record and press <DEL> key

AR 152010 022 1052 B

The screen is divided into two parts — the upper part is the area wherein you
enter the data for each Deductee, and lower part displays the entered
Deductee records sequentially.

The information to be entered is self-explanatory on the screen.

The Deductee Name is mandatory and is to be selected from the drop-
down list of Deductees that have been defined using the Masters —
Deductee. On selection most of the Deductee information is displayed.
Modify wherever it is required.

The data related to each deductee record is to be entered in the given slots.

The software addresses the issue of negative figures and validates data
wherever it is possible.

The Dates related to Amount Paid / Credited Date and Date on which
Tax Deducted should fall within the financial quarter.

The Dates related Tax Paid to Central Govt. should be greater than or
equal to the first day of the financial quarter and should be less than or
equal to the current date.

After each entry is made and saved, it appears as a record in the lower part
of the screen.

To edit any of these record, double click on the record or select and press
<enter>. You may proceed with the edit and save the record. Use the edit
mode to view the full record for a deductee.

To delete any of these records, select the record and press the <DEL> key.
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It will seek your confirmation and thereafter proceed with the deletion.

Generating eTDS Files & printing Form 27A / Form 27B

Once the TDS data related to a particular Form has been entered, you are now set to generate the eTDS /
eTCS file for the Form. The following steps are to be followed:

Click on the button Generate File on the Basic Information tab of relevant Form. This would be possible
after the data in the Form has been entered. The following screen would appear:

i JSEeTDS :-- [V:1112r20110501] - [Form No. 24Q]

o-l Master Transaction  Utiites Reports  Help  Exit = 4

Generation of File [Form 27A] for :- Form 240

Group Hame | JAYA

Company Hame |JAYA SOFTWARES

Status |K - Company |

Form Humber Time [20052011
Period Date |11:24:15.7968
Assessment Year |2012-13
TAN [CALKo4468 PAN | AAHHROG53K |
Total Amount Paid 135410.00
Total TDSTCS 5305100
Tax Deposited 53951.00
Total Ho of Deductees
File Hame  |[C:Program Files JS@eTDS1112 eReturns JCSZ 4004t |- |

Other Information

CSl File Download (Internet Connection required) |:|

Humber of Annextures

[_generate TextFile | validate TextFile |[ open output Foler [ PrintForm27a | Hide

{111 | 20 05 2011 11: 26:: 23

All the information displayed here has been picked up from the data that has been entered. Summary
information as per the format is displayed.

The name of the eTDS / eTCS generated by the software is based on the following logic:

The typical file name is as under — JCS24QQ4.txt

= The first three characters JSL denote the prefix of the company as defined in the Company Master

= The next three characters 24Q denote the Form No. — in this case it is 24Q

= The next two characters — is either Q1 / Q2 / Q3 / Q4 — depending upon the Quarter

The file is saved in the folder eReturns which is under the C:\Program Files\JS@eTDS1112\eReturns\
However, the user is at liberty to change this file name and also the path where the file should be saved. To
exercise this option click on the button placed alongside File Name and follow the usual saving of file in

standard Windows interface.

After everything is set — In the first step you will have to generate the text file. This text file is used as an
input file for the validation by the utility provided by Income Tax Department.
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Secondly, you can check / uncheck CSI file download option for which Internet connection is required. This
will download a file from the NSDL's website which will have the Challan details as per IT records provided
by the Bank/PAO for cross verification.

In the third step, you have to validate the text file generated in the first step for generating the FVU file for
submission. While validating, if opted in for the CSI file download option, the Challan details entered in the
returns and Challan Detail as uploaded by Bank / PAO will also be cross verified. Incase of any mismatch or
discrepancy it will be accordingly informed.

On validation the status in terms of successful / unsuccessful validation will be displayed and one can also
view the report for subsequent action. After the return has been generated and validated the return has to be
submitted to TIN-FC or it can also be uploaded as per the rules in NSDL'’s website.

Click on the open output folder and copy the file having extension .fvu and File Name with correct Form No.
and Quarter No. for submission.

After the eTDS / eTCS file has been generated, click on the button Print Form 27A / Form 27B, which will

also be required for submission of return along with the .fvu file in Floppy / CD / Pen drive. You may print the
same by clicking on the Printer Icon. Before clicking on this make sure your printer is connected and is on.
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UTILITIES

The Utilities Menu has the following sub-options

Backup & Restore . Through this utility, you can take backup of your data and whenever required
restore back the same.

Master Data Import . This helps in importing all master data from another database into the current
initialized one. It may be very useful in importing master data from the
previous year to the current year. However, this will work only for database
used by previous versions of JSS@eTDS and not any other software.

Important: For master data import your database should be blank.

Import Data from FVU : You can import data from the FVU files (irrespective of the software through

file which it was generated). In the FVU Import utility, only the master data can
be imported or the entire Challan and Deductee data can also be imported
depending on the option you select. On importing, the data gets transferred
into the database of the software including automatic creation of the
Deductee & Employee master data.

Update Now . From time to time updates will be released on JS@eTDS based on statutory
changes, user feedbacks and bug corrections, if any. The software can be

updated both online (internet connection required) and offline from this
option.

Utilities — Backup & Restore

Through this utility, you can backup your data and also restore the same back as and when required.

In Utilities Menu, select on Backup & Restore and further click on Backup. This will take you to the following
interface:

# JS@eTDS :-- [V:1112r20110501] - [Backup]

.l Master Transaction Utlities Reports  Help  Exit -8 x

e | —,—,—,—,—_—_—_—_—_—_——TIreeewem

Date |18/05/2011 DD/MM/YYTY  Time | 14:12:02.8375000 hiiimm: 33

Output Folder [C:\Propram FiesW/5@eTD5 1112 -]
File Name [=TD3.m-20110518-141202.MDB |

Notes

111 Y | 15 05/ 2011 02:12:15 P




Select the Output folder where you want your backup to be created and specify some textual note which will
serve as a reference for the backup. Click on <Backup> button to create the backup file in the specified
folder.

For restoration of backed up data, click on ‘Restore’. This restore will take you to following interface:

Restore 5]

Restore Genoral Mode

(%) Restore from Archive () Restore from Specified Location

File Mame Date Time Notes

0518-141202 MDB

Here you have two options:

=  Restore from archive
= Restore from specified location

Each of the above is briefly explained below:

Restore from archive

This will show you the chronological history of backup taken along with the reference notes that were
submitted along through the Backup module. You can select a specified backup and click on <Restore>
Button to restore the data.

Restore from specified Location

You can also use this option to restore the data only if you know the file location and filename where the
same has been stored. Once you browse the file and select <Restore> button your database file will be
restored.

Note: It is very important to understand that restoration will overwrite the existing data and as such the
current database will be lost. Before restoration, it is advisable to backup the current data.
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Master Data Import

This helps in importing all master data from another database into the current one. It may be very useful in
importing master data from the previous year to the current year. However, this will work only for database
used by previous versions of JS@eTDS. You will need to specify the path of the old database in the form
below for data import. It is advisable to only import data immediately after installation and not after having
worked on the software.

Note: The Import of Master data is permitted only on the new database where no master information has
been entered earlier.

Import Data from Previous to Current Database

File tlame |

//Versiun S(EY 20110 12)
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FVU Import

You can import from the FVU file (irrespective of the software through which it was generated). In the FVU
Import utility, only the master data can be imported or the entire Challan and Deductee data can also be
imported depending on the option you select. On importing, the data gets transferred into the database of
the software including automatic creation of the Deductee & Employee master data.

For Importing of data from FVU file, go to the Utilities Menu and select ‘Import data from FVU file’ which will
transfer you to the following interface:

£2 JS@eTDS :-- [V:1112r20110501] - [Import from FYU] EEX
o) Master Transaction Utites Reports  Help  Exit - 8 X
" importimode | Cenersimase. |
Select
Select Group
Select Quarter
Select Form No.
Select Company |JAYA SOFTWARES v
Select F¥U file
F¥U file path |C:\Documents and Settings\Rahul Banerjee\Desktop\J51D2404.fvu |

Master Import Transaction Import

Progress

111 Y | 15 05/ 2011 02:58:45 Pt

Select the Group, Quarter, Form No. and Company Name for which the data needs to be imported. Browse
and select the FVU file and click on the button <Import>. After checking and verifying relevant details, the
data will be transferred into JSS@eTDS.
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Software Update

From time to time updates will be released on JS@eTDS based on statutory changes, user feedbacks and
bug corrections, if any. The software can be updated both online (internet connection required) and offline.

For updating the software, click on ‘Update Now' under ‘Utilities’. This is an internet based automated
system for updating the software wherein the latest version is checked for and if any new update is found,
the software is instantly updated.

In the absence of the internet connection, you will need to download the update file from the website
www.jcs-etds.com and update as per the interface as below:

i JS@eTDS Updater

3
IS@elIDS

An easy software for
preparing eTD5/eTCS returns

—hoose the application file to update in your application

[ Update ][ LCancel ]

Here you can specify the downloaded latest update location and then click on <Update> button to update the
software.
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REPORTS

The Reports Menu has the following sub-options

Form 24Q

Form 26Q

Form 27Q

Form 27EQ

Form 16 (24Q)

Form 16A (26Q)
Form 16A (27Q)
Form 27D (27EQ)

Deductee Detail Report

Group Master

Groupwise Company
List

Groupwise Company
Details

Groupwise Deductee
List

Groupwise Employee
List

Form Generation Log

For office records, data for Form 24Q may be printed and filed. It is printed in
three sections for Q1 to Q3. For Q4, four sections are printed. Please note
that this is only for office records and not in the physical format of the
department.

For office records, data for Form 26Q may be printed and filed. It is printed in
three sections. Please note that this is only for office records and not in
the physical format of the department.

For office records, data for Form 27Q may be printed and filed. It is printed in
three sections. Please note that this is only for office records and not in
the physical format of the department.

For office records, data for Form 27EQ may be printed and filed. It is printed
in three sections. Please note that this is only for office records and not
in the physical format of the department.

This prints the TDS Certificate for Employees. Please note before printing
Form 16, one will be required to enter the additional information that is
required for printing Form 16.

This prints the TDS Certificate for Non Salary Deductees (Form 26Q)

This prints the TDS Certificate for Non Salary Deductees (Form 27Q)

This prints the TCS Cetrtificate (Form 26EQ)

The deductions made for Deductees / Employees for the specified period
across different Forms in details format.

This gives the list of Groups created

This gives the list of all companies sorted under the Groups

This gives complete details of the companies in a selective mode

This gives the list of all Deductees sorted under the Groups

This gives the list of all Employees sorted under the Groups

Each time an eTDS file is generated, the software keeps a log of the same.
Through this reporting option, you can get summary details of this log sorted
company-wise.
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HELP

The Help Menu has the following sub-options

User Manual . This user manual can be viewed through this option

About JCS-eTDS . This displays the version no. of the software package and details about its
developers.

License Agreement . Here is the License Agreement which as a user has agreed to at the time of

installation of this software.
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