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INTRODUCTION

Welcome Note

Congratulations on selecting JS@eTDS (FY: 2010-11) for generating your eTDS / eTCS Returns as per the

stipulated requirements of the Income Tax Department, Govt. of India.

It is a simple to use software, which will assist in processing your Returns pertaining to Forms 24Q, 26Q &
27Q & 27EQ and help generate the electronic files for submission with minimum of efforts. It also prints TDS
certificate (Form 16A) for Form 26Q, 27Q and 27EQ (non-salary deductee), and also (Form 16) for

Employee.

This User Manual introduces the software and would help you in getting the best out of its functionalities

almost hassle-free.

JS@eTDS (FY: 2010-11) Features

Enter the TDS / TCS related data for each Form such as Company Information, Payment Challans,

Deductee Information, etc. in a well laid out format

Supports unlimited Companies with grouping facilities

Generates the eTDS Returns for Forms 24Q, 26Q & 27Q

Prints out Form 27A to be submitted along with each eTDS Return
Generates the eTCS Returns for Form 27EQ

Prints out Form 27B to be submitted along with each eTCS Return
Generates NIL returns on a single key stroke

Prints out Forms 24Q, 26Q, 27Q & 27EQ for office records

Prints Form 16A (TDS Certificates) pertaining for non-salary deductees
Internal log for the Returns file generated

Backup & Data Restore facilities

System minimizes the duplication of data entry effort

Extremely user-friendly Windows based interface

All data input screens has been designed such that you can work with the keyboard with minimum

usage of the mouse to enhance the speed of operation

Internal checks and balances minimizes human errors

Hardware & Software Requirement

PC - Pentium / 128 MB RAM
CD-ROM Drive

15 MB available Hard Disk Space
Windows XP or higher version



System Settings

= Regional Setting should be set to English (United States)
= System Date should be in the format ‘dd/MM/yyyy’ and should be set to the actual current date
= Screen Resolution to be set at 800 X 600 or higher

Support Desk
If you have any operational difficulty in the software, please contact us as under:

Jaya Softwares.

20 Old Court House Street, 2" Floor
Kolkata 700001

Phone: 22430007, 22434150

Email: etds@jayasoftwares.com



INSTALLATION & IMPLEMENTATION

Installation Procedure

Insert the JS@eTDS (FY: 2010-11) CD onto the CD-ROM drive. Explore the CD and double-click on
SETUP. You will get the following screen:

i% Jaya Softwares JS@2eTDS1011 v4.1 Setup

‘Welcome to Jays Softwares JS@ReTDS1011 w41 setup.
Thiz version waz released on Thursday, September 09, 2070,
Copyright © 2004-2011, Jaya Softwares

i No-Questions-Asked Installation

| Select Components and Install I
Advanced Options Installstion
Do Mot Install

Copyright © 2004-11, Jaya Softwares

For installation, click on Deploy it. The next screen displays the License Agreement which you will need to
agree to for the software installation to continue.

i% Jaya Softwares JS@eTDS1011 v4.1 Setup

License Agreement [JS@eTDS1011]
At the time of installation you have agreed on the following

In this Software License Agreement (hereinafter know as AGREEMEMNT], JAYA SOFTWARES
[hereinafter know as JATA)] grants to you and you accept a license to uze the programs and relsted
materialz delivered with this AGREEMEMNT [hereinafter know as PRODULCT] in the specified manner.

J&YE 1etaing the copyrght of PRODUCT. Under copyright laws, pou agree not to trangter PRODUCT —

in any farm to any party. Except as provided in this AGREEMENT, pou may nat transmit, transfer,

sublicense, leaze or rent, time-share or lend PRODUCT, or the related materials or any of your rights
under this AGREEMEMT.

[ou may not alter, decompile, 1everse engineer, disassemble of reverss tanslate or in any other way
derive any source code from PRODUCT. You may not remove of obscure JAYA™S copyright and
trademark notices in either hardcopy or machine-readable portions of PRODLUICT

Copyright © 2004-11, Jaya Softwares

After you have accepted the above License Agreement, the software installation commences. On completion
of the installation of the software, it is recommended that you boot your system again before using the
software.



Getting started with JIS@eTDS (FY: 2010-11)
Click on the software icon created on the Desktop or go through START > PROGRAMS > JCS@eTDS1011

to launch the software. The software needs to be registered with Jaya Softwares before one can start using
the same. The system will prompt the Configuration No. as per the screen below:

i JS-eTDS Registration g =

To install the software
vou need to provide the Activation Code.
This can be procured by registering on-line at
http:/fjcs-etds. com/online-saftware-registration.php
or by calling Jaya Softwares at (033) 22430007, 22434150

Monday to Friday - 10.00 am to 6.00 prm
& Saturday - 10.00 am to 3.00 pm

At the time of Registration , make sure you have on hand
the Serial Mo, {provided along with the software) and

Configuration Mo, {(as displayed on this screen below).

Click here for online Registration |

Configuration Mumber ‘SVMESQLR Register |

Enter Activation Caode ; “ Ewit |

For registration purpose, you will need to provide the Serial No. <provided as a printed card along with the
CD> and the Configuration No. as prompted in the screen above. The Registration Process can be done
online at http:/jcs-etds.com/online-software-registration.php or over phone at (033) 22430007, 22434150.
On completion of the Registration Process an Activation Code No. will be provided to you which will be
required to be entered in the screen above for making the software ready for use. It is to be noted that the
software can only be installed on one system.

After successful installation and registration, the following start-up screen would be displayed.


http://jcs-etds/registration.php

R JSeeTDS :-- [V:1011r20100909]

Master  Transaction Utiities Reports Help

Developed by :

Jaya Softwares ] S@ eTDS
20, Old Court House Street, Kolkata - 700001 ’

Phone : (033) 22430007, 22434150 Version : (FY 2010 - 11)
Fax : +9133 22488451
Email : etds(@jayasoftwares.com , An qasy softwars for
Website : http://www.jcs-etds.com preparing eTDS/eTCS returns

You are now all set to proceed using the software

Implementation Steps
Initial Setup

= Create a Group <multiple Groups can be created>
= Create Companies (Deductors) under these Groups — for whom the eTDS Returns are to be processed

Processing of Form 24Q

= Create Employee Information

= Select the Company

= Select the Quarter

= Enter the data related to Bank Payment Challans, Employee deduction information
= Enter the Salary Details (Computation) for Quarter 4 only

= Generate the eTDS file for Form 24Q

= Validate the authenticity of this eTDS file using the standard ‘File Validation Utility’
= Copy the file onto CD / Floppy & label as per stipulated norms

= Print Form 27A & put in the signature at relevant places

= You are now ready for submitting your eTDS return for Form 24Q

Processing of Form 26Q

= Create Deductee Information

= Select the Company

= Select the Quarter

= Enter the data related to Bank Payment Challans and TDS details under the different applicable
sections

= Generate the eTDS file for Form 26Q

= Validate the authenticity of this eTDS file using the standard ‘File Validation Utility’

= Copy the file onto CD / Floppy & label as per stipulated norms

= Print Form 27A & put in the signature at relevant places

= You are now ready for submitting your eTDS return for Form 26Q



Processing of Form 27Q

Create Deductee Information

Select the Company

Select the Quarter

Enter the data related to Bank Payment Challans and TDS details under the different applicable
sections

Generate the eTDS file for Form 27Q

Validate the authenticity of this eTDS file using the standard ‘File Validation Utility’

Copy the file onto CD / Floppy & label as per stipulated norms

Print Form 27A & put in the signature at relevant places

You are now ready for submitting your eTDS return for Form 27Q

Processing of Form 27EQ

Create Deductee Information

Select the Company

Select the Quarter

Enter the data related to Bank Payment Challans and TCS details under the different applicable
sections

Generate the eTCS file for Form 27EQ

Validate the authenticity of this eTCS file using the standard ‘File Validation Utility’

Copy the file onto CD / Floppy & label as per stipulated norms

Print Form 27B & put in the signature at relevant places

You are now ready for submitting your eTCS return for Form 27EQ



OPERATIONAL GUIDE

MENU OPTIONS

The Main Menu is available right on the top of the interface as per the picture illustration below:

% JS@elDS ;- [V:1011r20100909]

==X

Master Transaction Utlities Reports Help

Developed by :

IS@eTDS

20, Old Court House Street, Kolkata - 700001

Phone : (033) 22430007, 22434150 Version : (FY 2010/- 11)
Fax :+9133 22488451

Email : etds@jayasoftwares.com . An easy software for
Website : http://wwuw.jcs-etds.com preparing eTDS/eTCS returns

Clicking on each item on the menu will provide the sub-menu options for each.

This menu / sub-menu is available at almost all and you could select an option that is required to be used.
Each of these Menu / Sub-Menu options is detailed in this Operational Guide.



MASTERS

The Masters Menu has the following sub-options

Group Master

Company Master

State Master

Deductee Master

Employee Master

Category Master

Ministry Master

Acknowledgement Master

CIT Detail

Group Master

It is mandatory to create at least one group against which the
companies (deductors) would be defined for whom the eTDS / eTCS
Returns are to be generated.

Creation of Companies with all relevant information, which helps in
avoiding duplication of entering common information for different
Forms.

This is pre-defined as per the two-digit code allotted to each State by
the Income Tax Dept.

Here the non-salary Deductees is to be defined with all relevant
particulars. This avoids re-typing the same particulars of a Deductee
each time a TDS record is created for it. The deductees as defined will
be common to all companies defined under a particular group.

The Employees whose TDS is being deducted is to be defined here
with all relevant particulars. Once defined here, the same employee
can be selected without having to re-enter data each time.

The Category master provides you the relevant deductor type codes.
This is the standard list of categories of Deductors as defined by the
Income Tax Dept.

The Ministry master provides you the ministry codes as defined by the
Income Tax Dept. This is relevant only to Govt. Deductors

After submission of the eTDS / eTCS returns for the different Forms,
the Income Tax Department through their intermediaries provides an
acknowledgement receipt. The acknowledgement number as on the
receipt is required to be printed in the TDS / TCS certificates, as such
the same need to be entered for each Quarter / each Form from this
interface. This number subsequently gets printed in the TDS / TCS
certificates issued by the Deductor.

The address details of the Commissioner of Income Tax (TDS) to which
this Deductor is attached to. This details is printed in the TDS / TCS
certificates.

Select from the Master Menu. The following screen would be displayed:



% JS@eTDS :-- [V:1011r20100909]
ﬂ Master  Transackion LUkilties Reports Help

Group Description

Jhh

Add New

Edit

Delete Close | ‘

You have the option for:

Adding a New Group

Editing an existing

Group

Click on Add New. The following screen is displayed for you to create a
new group:

R JS@eTDS : - [V:1011r20100909] X
ﬂ Master  Transaction Utilities Reports Help -8 X

Description |

Save Cancel Close | ‘

Enter the name of the Group and click on Save to record the entry.

Important:
Identical Group Names will not be allowed to be stored. Each name has to
be unique.

In case you desire to modify the name of an existing Group, either double-
click on the Group or select the Group and click on Edit.

The screen containing the original entry is shown which may be edited and
recorded by clicking on the Save button. One can click on Cancel to exit
without saving.

Important:
10



= |dentical Group Names will not be allowed to be stored. Make sure
that the edited name is unique.

Deleting a Group . Select a Group and click on Delete to delete it. It will prompt for your
confirmation before actually proceeding with deletion.

Important:
= Groups can only be deleted, if no companies have been defined under
it. In case they are defined - to delete the Group - you will first need

to change all Companies under it to an alternate Group and / or delete
these Companies

Company Master

Select from the Master Menu. The following screen would be displayed:

#% JS@eTDS :-- [¥:1011r20100909]

Q Master  Transaction Utlties Reports Help -8 x
< ] Company Master
GROUP |JAYA j

TAN File Prefix

Assessee Oificer Code

AAHHROES

Ji
CALS156984 AACCESB13G JCS J56

| Add Edit Delete Close | |

You have the option for:
Adding a New . Select the Group to which the Company would belong.

Company
Click on Add. The following screen is displayed for you to create a new company:

11



Editing an
existing
Company

iR JS@eTDS ;- [¥:1011r20101005]

ﬂ Master  Transaction Utiities Reports Help — T X
] Company Master
Basic Details
Group |JAYA j Deductor Type |K - | |Eamparny |
TDS Account Ho [TAN] |Ca| k044468 Branch Division(lf Any)
Permanent Account Ho [PAN] |4 sHHROB52K, state | J
Company Hame |JAYA SOFTWARES Minist
PAO Code | DDO Code | Oty | [~

Other

PAOD Registration Ho DDO Registration Ho Ministry |

Company Address ‘

Flat/Docr/Block Number |30 Mame of the Premises/Buiding [COOKE AMD KELVEY BUILDING
Fioad/Stiest/Lane |DLD COURT HOUSE STREET fireadLocality |DALHDUS\E
Town/City/District [KOLKATA Stae [WEST BENGAL | FIN [7o0001
Phone 32430007 STD[023 ehdail |ics@iapasaftwares. com
Hame and Designation of the Responsible Person for TDS ‘
Mame [DILIP SHAH Designation [ACCOUNTS OFFICER Father's Name [MR. 5. SHAH
Address of the person responsible
Flat/D oor/Block Number |20 MName of the Premises/Building |CDDKE AND KELYEY BUILDING
FoadfStieet/Lane [OLD COURT HOUSE STREET AvealLocality [DALHOUSIE
Town/City/District [k 0LKATA State |WEST BEMGAL .|F’IN [700001
Phone 32430007 S0 (033 eMail [ics@iapasoftwares com
Muobile Mo. 5433385002 Additional Information

Company Code [3 chars) o

| Save Cancel Close ‘ ‘

Enter the information in the self-explanatory entry slots. Salient points of some the
these labelled fields are:

TDS Account No: The TAN of the Company is compulsory to be entered. This field
is of ten characters width and each character and each of these characters are to
be entered. TAN is unique for each company.

Permanent Account No: The PAN of the Company is compulsory to be entered.
This field is of ten characters width and each of these characters are to be entered.
PAN is unique for each company.

Company Name: Enter the name of the Company

Address: Enter the full address of the Company. Make sure that the State & Pin
Code is entered correctly.

Details of the Responsible Person for TDS: Name & Designation is mandatory to
be entered. The Company address comes by default, which may be corrected in
case of any changes.

Assessing Office Code: This may be entered for record purpose.

Company Code (3Chars): This is three-character unique prefix for the Company
Code to be entered for each company. This would be used as the first three
characters of the eTDS / eTCS file names generated for the company. As the
software supports multiple companies, this code would differentiate the file names
of the generated returns by the package.

Once the entry is completed click on Save to record the entry.
In case you desire to modify information of an existing Company, select the Group
followed by either double-clicking on the Company or select the Company and click

on Edit.

The data is displayed. Modify the information as required and once done click on
Save to record the changes

12



Deleting a . In case you desire to delete an existing Company, select the Group and followed by
Company the Company and click on Delete. This would delete the Company.

Important:
= Companies can only be deleted, if no forms have been created under it. In case

they are created — to delete the Company — you will first need to delete all
forms created under it.

State Master

Select from the Master Menu. The following screen would be displayed:

% J5@eTDS i~ [V:1011r20100909] - [State Master ]

Master  Transaction Ukilties Reports  Help -8 x
2 State Master
State Code State Name ~
for__________[ANDAMAN AND NICOBARISLANDS _______________|
0z ANDHRA PRADESH
03 ARUNACHAL PRADESH
04 ASSAM
05 BIHAR
06 CHANDIGARH
33 CHHATISHGARH
07 DADRA & NAGAR HAYELI
08 DAMAN & DIU
09 DELHI
99 FOREIGN ADDRESS
10 GODA
11 GUIRAT
12 HARYANA
13 HIMACHAL PRADESH
14 JAMMU & KASHMIR
35 JHARKHAND
15 KARNATAKA
16 KERALA
17 LAKSHADYYEEP
18 MADHYA PRADESH
19 MAHARASHTRA
20 MANIPUR
21 MEGHALAYA
22 MIZORAM
23 NAGALAND
24 ORISSA
25 PONDICHERRY
26 PUNIAB [
Close

Here you may view all the States along with their allotted Code Nos. by the Income Tax Dept.

Deductee Master

Select from the Master Menu. The following screen would be displayed:

13



R JSeeTDS :-- [V:1011r20100909]

ﬂ Master  Transackion LUkilties Reports Help

2 Deductee Master

GROUP |JAYA

=l

Deductee PAN Deductes Name
AAECPEFED PDS NFOTECH
AFUPGESIM STRATUS MANG. TECH.

Group Mame

Add Hew

Edit

Delete Close | ‘

You have the option for:

Adding a New Deductee

Click on Add New. The following screen is displayed for you to create a
new deductee:

#% JS@eTDS :-- [V:1011r20100909]

ﬂ Master Transaction LUtiities Reparts Help - |8 X
& Deductee Master
GROUP  [java -

Deductee Code w | DEDUCTEE TYPE
PAN  [PAHNOTAVBL PAN REF, |:|

Deductee Hame ‘

Address ‘

State | j

&
v
g
]
=
a
2

Select the Group to which the Deductee belongs to.

Enter the information in the self-explanatory entry slots. Salient points of
some the these labelled fields are:

Deductee Code: Select between ‘01" and ‘02" for Company & Non-
Company depending on the status of the Company.

PAN No: It is expected that the PAN No. of the Deductee is entered here.
In case the deductee has not yet been allotted a PAN No., you are to enter
PANNOTAVBL or PANAPPLIED or PANINVALID. This should not be left
blank.

Address: Address may be left blank if a valid PAN No. has been entered.
14



Editing an existing
Deductee

Deleting a Deductee

Employee Master

Just the City Name may be entered.

Once the entry is completed click on Save to record the entry.

In case you desire to modify information of an existing Deductee, select the
deductee followed by either double-clicking on the Deductee or select the
Deductee and click on Edit.

The data is displayed. Modify the information as required and once done
click on Save to record the changes

In case you desire to delete an existing Deductee, select the Deductee and
click on Delete. This would delete the Deductee.

Important:

= Deductees can only be deleted, if they are not referred in any of the
forms that have been created for the company. In case it is referred —
to delete the Deductee — you will first need to delete all its references
from the forms.

Select from the Master Menu. The following screen would be displayed:

R JSeeTDS :-- [V:1011r20100909]

ﬂ Master  Transackion LUkilties Reports Help - 0 %
2 Employee Master
GROUP |JAYA j

Employes PAN Employee Mame

AMIK GHOSH

Group Mame

ACIPRETSL

FPRAVEEM GUPTA

JaTh

Add Hew

Edlit

Delete

Close | ‘

You have the option for:

Adding a New Employee

Click on Add New. The following screen is displayed for you to create a
new Employee:

15



Editing an existing
Employee

Deleting a Employee

% JSEeTDS :-- [V:1011r20100909]
@9 Master Transaction Utilties Reports Help -8 x

] Employee Master

GROUP ‘J AT ﬂ
Employee Hame [ |

FromDate  [q1/04/2010 | ToDate [33/03/2011 x|

Employee Caleaon  [Gonem =]

1w
&
g
]
=
a
2

Select the Group to which the Employee belongs to.

Enter the information in the self-explanatory entry slots. Salient points of
some the these labelled fields are:

Define the Employee Category — General / Women / Senior Citizen

PAN No: It is expected that the PAN No. of the Employee is entered here.
In case the Employee has not yet been allotted a PAN No., you are to enter
PANNOTAVBL or PANAPPLIED or PANINVALID. This should not be left
blank.

Once the entry is completed click on Save to record the entry.

In case you desire to modify information of an existing Employee, select the

employee followed by either double-clicking on the Employee or select the

Employee and click on Edit.

The data is displayed. Modify the information as required and once done

click on Save to record the changes

In case you desire to delete an existing Employee, select the Employee

and click on Delete. This would delete the Employee.

Important:

= Employees can only be deleted, if they are not referred in any of the
forms that have been created for the company. In case it is referred —

to delete the Employee — you will first need to delete all its references
from the forms.

16



Category Master

Select from the Master Menu. The following screen would be displayed:

ﬂ Master  Transaction Utilities Reports Help -8 x

Category Category Name

Body of Individuals

Statutory body {Central Gowt.}
Statutory body (State Govt.)
Firm

Autonomous body (Central Gowt.)
Autonomous body (State Gowt.)
Artificial Juridical Person
Company

Local Authority (Central Gowt.)
Branch f Division of Company
Local Authority {State Gowt.)
Association of Person (ADP)
Individual fHUF

State Government

Association of Person {Trust}

rwowZZrR-NIoMmMo®

Ministry Master

Select from the Master Menu. The following screen would be displayed:

ﬂ Master  Transaction Utilities Reports Help -8 x
04 Chemicals and Petrochemicals
(113 Civil Aviation and Tourism
06 Coal
o7 Consumer Affairs, Food and Public Distribution
08 Commerce and Textiles
09 Environment and Forests and Ministry of Earth Science
10 External Affairs and Overseas Indian Affairs
11 Finance
12 Central Board of Direct Taxes
13 Central Board of Excise and Customs
14 Contoller of Aid Accounts and Audit
15 Central Pension Accounting Office
16 Food Processing Industries
17 Health and Family Welfare
18 Home Affairs and Developement of North Eastern Region
19 Human Resource Development
20 Industry
21 Information and Broadcasting
22 Telecommunication and Information Technology
23 Labour
24 Law and Justice and Company Affairs
Z5 Personnel, Public Grievances and Pesions
26 Petroleum and Natural Gas
27 Planning, Statistics and programme Implementation
28 Power
29 New and Renewable Energy b
Close

17



Receipt No. Master

Select from the Master Menu. The following screen would be displayed:

& JSeeTDS ;- [V:1011r20100909] - [Acknowledgement No. Details]
3 Master  Transaction Utilities Reports Help

Goptan: [ -]

Company Name | j
Form Name 240 -
Quarter | o1 j
Receipt Mo,
Save Cancel

The Receipt No. is awvailable in the NSDL website. Cne will have to log
in the NSDL wehsite using the TAN No. and the Provisional Receipt No.
(as received on successfully submitting the TDE/TCE return).

Click on the link belaow :

https://onlineservices. tin.nsdl.com/TIN/JT8E/tds/linktolinduthorizedTInpu
t.jsp

Enter the Receipt Nos. of the TDS / TCS returns for each form and for each Quarter.

The Receipt No. needs to be procured from the TIN-NSDL website. You can click on the link provided here
to obtain the Receipt No. for the return as applicable to you.

CIT Details

Select from the Master Menu. The following screen would be displayed:

% JSeeTDS :— [V:1011r20100909] - [CIT Details] &3
3 Master  Transaction Utilities Reports Help - | & X

Grop Nome RN -

Company Hame | j

CIT[TDS)

Address | |
Ciy | | Pin | |

Save Cancel |

Enter the address details of the commissioner of Income Tax (TDS)
for each Company (Deductor).

18



TRANSACTIONS

The Transactions Menu has the following sub-options

Form 24Q

Form 26Q

Form 27Q

Form 27EQ

Transactions — Form 24Q

All TDS related particulars pertaining to Form 24Q for each Company
separately are to be created through this option. Once it is done, the eTDS
file for this Form and the physical copy of Form 27A is to be generated
directly from this option.

All TDS related particulars pertaining to Form 26Q for each Company
separately are to be created through this option. Once it is done, the eTDS
file for this Form and the physical copy of Form 27A is to be generated
directly from this option.

All TDS related particulars pertaining to Form 27 for each Company
separately are to be created through this option. Once it is done, the eTDS
file for this Form and the physical copy of Form 27A is to be generated
directly from this option.

All TCS related particulars pertaining to Form 27EQ for each Company
separately are to be created through this option. Once it is done, the eTDS
file for this Form and the physical copy of Form 27B is to be generated
directly from this option.

Select from the Transaction Menu. The following screen would be displayed:

3R JS@eTDS :— [V:1011r20100909] - [Select Company]

Q Master  Transackion LUkilities Reports  Help

GROUP |JAYA

Company Name

JCS GROUPS

JAYA SOFTWARES

Select Quarter |Fist Quarter -

Select Lancel

The above screen will be displayed only if you have defined more than one company. If only one company is
there, you are directly logged into the next screen.

Select the Group, Company and Quarter No. for which you need to process TDS data pertaining to Form
24Q. Once selected, the following screen would appear next for you to work on:

19



% JSeeTDS :-- [V:1011r20101005]

a Master Transaction Ukilities Reports Help -8 X
H Delete | Close | Employee Master ‘ Generate File |
Basic Information challan Employee Detail Salary Detail |
TDS Account No [CalK 044458 status [k |[Company No. Challan Details records 2
Permanent Account No [asHHROERK, Branch Division e Eale e e '—2
Name of Deductor [jays SOFTWARES
Address of the Deductor
Flat/Door/Black Number ‘20 Mame of the Premises/Building |CDDKE AND KELVEY BUILDING
Foad/StrestLane [OLD COURT HOUSE STREET Aveaflocaliy  [DALHOUSIE
Town/City/District [KOLKATA . [WEST BENGAL | PIN 700001
tate
Phore |22430007 STD 033 Emal |ics@iavasoftwares. com
Has Address changed since filing the lastreturn  ves * Mo Has Address of the person since filing the last return ~ Yesz & Mo
Name and Designation of the person responsible
Name [DILIP SHAH Designation [4CCOUNTS OFFICER
Address of the person responsible
Flat/Door/Block Number ‘20 Name of the Premizes/Bulding |EDDKE AND KELVEY BUILDING
Road/Street/Lane [OLD COURT HOUSE STREET Areaflocaliy [Dal HOUSIE
Town/City/District ‘KDLKATA State |WE5T BENGAL ﬂF’lN 700001
Phone [22430007 STD 033 Mobile Emailfjcs@ijayasoftwares. com
Asst Year[pg112 | Fin Year [3p1017 Quarter [ga HIL Return |

For the selected Company - if you are working on the Form for the first time, in that case the above screen
is opened in an Append mode, however, if you have worked earlier and saved the information — in that case
the Form is loaded in the Edit mode wherein the last stored information is available for making any changes
or for generating the eTDS file.

Form 24Q is divided into the following four sections:

= Basic Information
= Challan

= Employee Detall
= Salary Detall

These sections are visible as selection tabs on the upper part of the screen. Usage of each of these is
explained:

Basic Information . This contains the basic particulars of the Company. Most of the information
here come in automatically by default as these were entered at the time of
creating the Company through the Master — Company

In case there had been any change in the address of the Employee and / or
the Person responsible to pay salary it needs to be specified.

To activate the other sections — you will be required to Save the Form

For NIL returns, Select 'YES' against ‘NIL Returns’. The other section in the
Form remains de-activated as one can now proceed with the generation of
NIL return.

After all data has been entered in the sections, to transfer the entire record
pertaining to this Form including all details of Challans, Employee Details,
Salary Details into the database click on the Save button.

To delete the Form, click on the Delete button. After seeking your
confirmation, it would proceed to delete the Form.

Important:

= The button for Generate Form is to generate the eTDS Returns for
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Challan

this Form and also to physically print Form 27A. It is to be used only
after the data on the Form has been entered completely and properly.
This is explained later in this User Manual.

= For one company pertaining to each quarter in the year — only one
Form 24Q can be generated

= The Salary Detail section is only applicable during Quarter 4.
Click on the tab Challan to enter into the section wherein all the Bank

Payment Challan / Transfer Vouchers may be entered. This screen
appears as under:

iR JS@eTDS :-- [V:1011r20101005]

2 Master Transaction Lkilties Reports Help -8 x

& Form 240 JAYA SOFTWARES [201112]
‘ Employee Master | CHALLAN DETAIL RECORD FOR TDS ANNUAL RETURN [FORM - 24Q]
Basic Information Challan Employee Detail Salary Detail |

CHALLAN DETAILS Serial No.[301] ‘ 3| Tatal Mo, Challan Detail Records |2 |

Date Of papment [310] BSR Code/24G Rpt# [303]  ChallanNo [311] T WchiDDO 51) [311] Cheque No. [308]

[Erioszoi0 ~| | | [ |

Tds [202] Surcharge [303] Education cess [304] Interest{305] Others [30E] Total tax [307]
0o0] || 0o0] || 0o0] || 0.00] | [ 0.00] | | 00.00]

Cortrol Totals:

Total Tax Deposited Tds # Tes - Income Tax Tds/ Tes - Surcharge Tds # Tes - Cess Tds/ Tos - Total Interest [Allocated]  Others (&llocated)

[ I I I I I 0.00] 0.00]

Srl No | Challan No. | Transfer Youcher No___ | Date of Payment | Bank Branch Code | Total [

1 50040 18/03/2011 6360218 28201.00

2 50042 19/0z2fz011 6360218 25750.00

For Editing a challan, selectthe record and press <Enter> key & for Deleting selectthe record and press <DEL> key

The screen is divided into two parts — the upper part is the area wherein
you enter the data for each Challan, and lower part displays the entered
Challan records sequentially.

The information to be entered is self-explanatory on the screen.

The Date of the Bank Challan should be greater than or equal to the first
day of the financial year and should be less than or equal to the current
date.

BSR Code / 24G Receipt No.- BSR Code is the Bank Code where the
Challan has been deposited. For payment through Book Entry (applicable
only for Govt. Deductor), this Receipt No. of Form 24G is to be entered as
provided by Accounts Officer (A.O).

Challan No. is the Bank Challan Serial no. against which the amount has
been deposited.

Trf Vch (DDO Sl.) is the Transfer Voucher No. for Book Entry - which is
actually the DDO S| No. provided by Accounts Officer (A.O). This is only
applicable for Govt. deductor / collector.

After each entry is made and saved, it appears as a record in the lower part
of the screen.

To edit any of these record, double click on the record or select and press
<enter>. You may proceed with the edit and save the record.
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Employee Detail

To delete any of these records, select the record and press the <DEL> key.
It will seek your confirmation and thereafter proceed with the deletion.

Important:

= Saving a record does not imply that that the Form is saved. To save
the Form, you need to get back to the Basic Information tab and Save
the Form.

Click on the tab Employee Detail to enter into the section wherein the
Employee’s TDS details may be entered. A list of all Challans as entered is
displayed. Click on the Challan for which the Employee details are being
entered. This screen appears as under:

# JS@eTDS ;- [V:1011r20100909]

@ Master Transaction Ukiities Reports Help NS

## Form 240 JAYA SOFTWARES [201112]

| Employee Master |  EMPLOYEE DETAIL RECORD FOR TDS ANNUAL RETURN [FORM - 240]

Basic Information challan Employee Detail Salary Detail |
CHALLAN DETAILS

Date OF Payment = Bank-Branch Code : |53ggg1g | Challan No : (50040 ‘ Cheque No |El ‘

Total Tax : 20207.00| Transfer Youcher No l:l

EMPLOYEE DETAILS  Employee Sr\Nu Employee Mame [316] | j Designiation
RN [315] | FaN REF. | FiomDate [21/05/2004 = ToDate [o1/05/2004 =

Date [324] Amount [318] Tax[319) Surcharge[320] Cesa[321] Total[322] Tax Deposited [323]
Mo/s/z010 < | [ [ [ [

Femarks[428]: (" Lower Deduction/No Deduction ¢ Mo Deduction & MNormal Total Tax Deposited 28201.00]
Save Recard

SriNe | PAN Employee Name Amount | Date Tax Dep Total

ACIPR578ZL PRAYEEN GUPTA 87910.00 | 15/03/2011 28201.00 28201.00

Employee Records : 1 Hos. Total Deposited : 28201.00 Total TDS : 28201.00
For Editing an Emplovee, select the record and press <Enter> key & for Deleting select the record and press <DEL> key

The screen is divided into two parts — the upper part is the area wherein
you enter the data for each Deductee, and lower part displays the entered
Deductee records sequentially.

The information to be entered is self-explanatory on the screen.

The Employee Name is mandatory and is to be selected from the drop-
down list of Employees that have been defined using the Masters —
Deductee. On selection most of the Employee information is displayed.
Modify wherever it is required.

The data related to each employee record is to be entered in the given
slots.

The software addresses the issue of negative figures and validates data
wherever it is possible.

The Dates related to Amount Paid / Credited Date and Date on which
Tax Deducted should fall within the financial quarter.

The Dates related Tax Paid to Central Govt. should be greater than or
equal to the first day of the financial quarter and should be less than or
equal to the current date.

After each entry is made and saved, it appears as a record in the lower part
of the screen.
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Salary Detail

To edit any of these record, double click on the record or select and press

<enter>. You may proceed with the edit and save the record. Use the edit
mode to view the full record for a employee.

To delete any of these records, select the record and press the <DEL> key.
It will seek your confirmation and thereafter proceed with the deletion.

Important:

= Saving a record does not imply that that the Form is saved. To save
the Form, you need to get back to the Basic Information tab and Save
the Form.

This section is only valid for Quarter 4. It is meant to provide the tax
computation of each Employee. Click on the tab Salary Detail to enter into
the section wherein the Employee’s details may be entered. This screen
appears as under:

# Js@elDS ;- [¥:1011r20100909]

$0 Master Transaction Ubiities Reports Help -8 x

i# Form 240 JAYA SOFTWARES [201112]
| Employee Master | EMPLOYEE DETAIL RECORD FOR TDS ANNUAL RETURN [FORM - 240]
Basic Information Challan Employee Detail salary Detail [
Employes SN0 [327) 3 Employes PAN(IZE] [~
Emploge Name [325] [] -
Designation [~ PANREF [~ | Emply. Category [330] T E
Period of Emplopment From [331] | 21/05/2004 To [331] |21/05/2004 ~ Total Salary [332] |:|
Girass Tolal Salay - Sec 16 [333] Details Income T ax relisf undsr section 83 [344]
Income chargeble Lndsr head Salaries [334] Met Tax Payable [345]
Ay Income other than Salary [335] I Total TDS Deducted [34]
Gross Total Incame [336] Shoitfall Excess/Deduction of Tax [347]
Gross Total Amt Dsductible - Ch'l-4 [339] Details
Total Taxable Incame (3401
Income Tax On Total Incame [341]
Surcharge [342]
Education Cess [343] Saye Record
srlNo [Pan | Employee ... | Designation | Pan Ref [ Date From | Date To [ 330
1 ACIPRS782L PRAVEEN G... SALES MAN... 0170472010 31/03/2011 G
< >

The screen is divided into two parts — the upper part is the area wherein
you enter the data for each Employee, and lower part displays the entered
Employee records sequentially.

The information to be entered is self-explanatory on the screen.

The numerical data for each employee is to be entered in the given slots.
Automatic calculations take place wherever it is based on specified
formulae. The software addresses the issue of negative figures and
validates data wherever it is possible.

After each entry is made and saved, it appears as a record in the lower part
of the screen.

To edit any of these record, double click on the record or select and press
<enter>. You may proceed with the edit and save the record. Use the edit
mode to view the full record for an employee.

To delete any of these records, select the record and press the <DEL> key.
It will seek your confirmation and thereafter proceed with the deletion.

Important:
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= Saving a record does not imply that that the Form is saved. To save
the Form, you need to get back to the Basic Information tab and Save
the Form.

Additional Information

The button for ‘Additional Information’ is optional and should be used
only if one needs to print Form 16 to be given to Employees.

After completing Salary Detail of an employee and the record is saved,
you will need to double click on the employee in the saved list to enter the
additional data pertaining to the salary and its tax computation, by clicking
on the button ‘Additional Information’. This screen appears as under:

Employee Name [/ | Designation | | Category | ]
Tatal Salary 1108420.00 | Any Income other than Salary -98091.00
Sen1701)| IREIEENNT | Less: Allawance u/s 10
5ec 17021 0.00] Gross Salary [Less | 10000.00]  Allowance 000
Sec 173 [ 0.00) 1118420.00 [ | 0.00)  10000.00 0.00 Total
(Gross Salary - Allowance) 1108420.00 L] sl
Section 80C (Rs) Gross Amount Deductible Amount Chapter VIA - 80CCE
[Fravident Fund | 50000 00] 100000.00
juc | 5000000
[ | o0
000
0.0
00 100000.00 10000000
Section S0CCC [ 0.00] 0.00) Total
Section S0CCD [ 0.00] 0.00) 100000.00
Grass Amaount Qualifying Amount  Deductible Amount Chapter V1A - 0THERS
[ Il 0.00]] 0.00]] 0.00] 0.00
[ | 0.00]] 0.00]] 0.00]
000 000 000
0.00 0.00 000 Total
0.00 0.00 000 0.00
* Deductile Amount TDS Deducted
0% wis 19201 Total 181671.00
Close Tax Deducted ufs 192(14) 181671.00
—_— _—

The screen is divided into five parts — all parts linked with Salary Detail
record. These are:

- Breakup of Total Salary

- Breakup of Any Income other than Salary

- Breakup of Deductions Chapter VI - 80CCE
- Breakup of Deductions Chapter VI - Others
- Breakup of TDS u/s 192(1) & 192(1A)

Please not that one will need to give a breakup of the amount that has
been entered in the Salary Details sheet of the employee. You will have to
make sure that the sum total of the breakup matches with the Salary
Details total. In each of the above five sections, the amount in Salary
Details is displayed and also the sum total of the breakup in also displayed
for verification.

Please note that after the breakup has been entered and subsequently, any
change is made in the Salary Detail for the employee, all information in the
relevant section in this interface will be nullified and one will be required to
once again enter the breakup.

The information to be entered is self-explanatory on the screen.

The numerical data for each employee is to be entered in the given slots.
Automatic calculations take place wherever it is based on specified
formulae. The software addresses the issue of negative figures and
validates data wherever it is possible.
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Transactions — Form 26Q

After each entry is made and saved, it appears as a record in the lower part
of the screen.

To edit any of these record, double click on the Salary Detail record or
select and press <enter>. You may proceed with the edit and save the
record and then Click on the button Additional Information to proceed
with the edit and save the record. Use the edit mode to view the full record
for an employee Additional Information data.

To delete any of these records, select the record and press the <DEL> key.
It will seek your confirmation and thereafter proceed with the deletion.

Select from the Transaction Menu. The following screen would be displayed:

& JS@elDS :-- [V:1071r20100909] - [Select Company]

ﬂ Master  Transaction Ukilities Reports Help

GROUP |JA’*(‘A

Company Mame

JCS GROUPS

JATA SOFTYWARES

Select Quarter |Fist Quarter -

Select LCancel

The above screen will be displayed only if you have defined more than one company. If only one company is
there, you are directly logged into the next screen.

Select the Group, Company and Quarter No. for which you need to process TDS data pertaining to Form
26Q. Once selected, the following screen would appear next for you to work on:
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i} JS@eTDS :-- [V:1011r20101005]
a Master Transaction Ukilities Reports Help E

H Delete | Close | Deductee Master| Generate File |
Basic Information challan Deductee Detail |
TDS Account No |Ca k044458 Status EI (Company Nao. Challan Details records 2
Permanent Account No [asHHROERK, Branch Division Mo Deductes records ,—2
Name of Deductor [jays SOFTWARES

Address of the Deductor

Flat/Door/Block Number 20 Mane: of the Premises/Building  [COOKE AND KELVEY BUILDING
Fioad/StreetLane [OLD COURT HOUSE STREET Areaflocalty |DALHOUSIE
Town/City/District [KOLKATA State  fWEST BENGAL | PIN [700001
Phone ’W STD |U3:37 Email ||cs@|ayasoflwares.com

Name and Designation of the person responsible

Has Address changed since filing the lastreturn ( Yes * Mo Has Address of the person since filing the last return  Yes (+ Mo

Name |DILIP SHaH Designation |ACCOUNTS OFFICER
Address of the person responsible
Flat/Door/Block Number ‘ZU Name of the Premizes Building |EDDKE AND KELVEY BUILDING
Read/Stestilans (0L COURT HOUSE STREET ArearLocaliy [DALHOUSIE
Town/City/District ‘KDLKATA State |WE5T BEMNGAL ﬂF‘lN ‘700001
Phane [22430007 STD[033 Mobile No | Email [ics@iapasaftwares. com
AsstYear[p01172 | FinYear Dgjgi1  Quarter [gi MIL Retun [0 |

For the selected Company - if you are working on the Form for the first time, in that case the above screen
is opened in an Append mode, however, if you have worked earlier and saved the information — in that case
the Form is loaded in the Edit mode wherein the last stored information is available for making any changes

or for generating the eTDS file.
Form 26Q is divided into the following three sections:
= Basic Information

= Challan
= Deductee Detall

These sections are visible as selection tabs on the upper part of the screen. Usage of each of these is

explained:

Basic Information . This contains the basic particulars of the Company. Most of the information
here come in automatically by default as these were entered at the time of
creating the Company through the Master — Company

To activate the other sections — you will be required to Save the Form

For NIL returns, Select 'YES' against ‘NIL Returns’. The other section in the
Form remains de-activated as one can now proceed with the generation of

NIL return.

In case there had been any change in the address of the Company it needs

to be specified.

The Status of the Deductor (Company) is to be specified by clicking on one

of the two given choices.

To transfer the entire record pertaining to this Form including all details of
Challans, Deductees into the database click on the Save button.

To delete the Form, click on the Delete button. After seeking your

confirmation, it would proceed to delete the Form.

Important:
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Challan

= The button for Generate Form is to generate the eTDS Returns for
this Form and also to physically print Form 27A. It is to be used only
after the data on the Form has been entered completely and properly.
This is explained later in this User Manual.

= For one company pertaining to each quarter in the year — only one
Form 26Q can be generated

Click on the tab Challan to enter into the section wherein all the Bank
Payment Challan / Transfer Vouchers may be entered. This screen
appears as under:

% JS@eTDS :-- [V:1011r20101005]

$2 Master Iransaction Utilities Reports Help =R

% Form 26Q JAYA SOFTWARES [201112]

| Deductee Master| CHALLAN DETAIL RECORD FOR TDS ANNUAL RETURN [FORM - 26Q]

Basic Information Challan peductee Detail [

CHALLAN DETAILS Serial No.[401] ‘ 3‘ Total No. Challan Detail Records ‘2 ‘

Section Cods [402) Dats, OF piarnnt (411] BSR Core/245 Rpt (410 Chalsn Ne [412) THYSHDDD 511 [412)  Chenus No_ [409)
I =] [os/10/z010  ~]] [ I i |

Tels [403] Surcharge [404] Education cess [405] Tnterest[406] Oithers [407] Total ta [408]
‘ ood] || ood] || ood] || oo | [ oo | [ 00.00]

Control Totals
Total Tax Deposited Tds # Tes - Income Tax Tds / Tes-Suchaige Tds/ Tes-Cess Tds/ Tes- Total Interest [Allocated)  Others [llocated)

[ [ [ [ [ [ 0.00] 0.00]
srl No | Gection | Challan No. | Transfer Youcher No. | Date of Payment | Bank Branch Code | Total [
1 941 00124 20/04/2010 0000144 5000.00
2 94C 00125 15/05/2010 0000144 7000.00

Fuor Editing & challan, selectthe record and press <Enter> key & for Deleting selectthe recard and press <DEL> key

The screen is divided into two parts — the upper part is the area wherein
you enter the data for each Challan, and lower part displays the entered
Challan records sequentially.

The information to be entered is self-explanatory on the screen.

The Date of the Bank Challan should be greater than or equal to the first
day of the financial year and should be less than or equal to the current
date.

BSR Code / 24G Receipt No.- BSR Code is the Bank Code where the
Challan has been deposited. For payment through Book Entry (applicable
only for Govt. Deductor), this Receipt No. of Form 24G is to be entered as
provided by Accounts Officer (A.O).

Challan No. is the Bank Challan Serial no. against which the amount has
been deposited.

Trf Vch (DDO Sl.) is the Transfer Voucher No. for Book Entry - which is
actually the DDO Sl No. provided by Accounts Officer (A.O). This is only
applicable for Govt. deductor / collector.

After each entry is made and saved, it appears as a record in the lower part
of the screen.

To edit any of these record, double click on the record or select and press
<enter>. You may proceed with the edit and save the record.
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Deductee Detail

To delete any of these records, select the record and press the <DEL> key.
It will seek your confirmation and thereafter proceed with the deletion.

Important:

= Saving a record does not imply that that the Form is saved. To save
the Form, you need to get back to the Basic Information tab and Save
the Form.

Click on the tab Deductee Detail to enter into the section wherein the
Deductee’s TDS details may be entered. A list of all Challans as entered is
displayed. Click on the Challan for which the Deductee details are being
entered. This screen appears as under:

% JS@eTDS :-- [V:1011r20101005]

$2 Master Iransaction Utilities Reports Help =R

% Form 26Q JAYA SOFTWARES [201112]

| Deductee Master| DEDUCTEE DETAIL RECORD FOR TDS ANNUAL RETURN [FORM - 26Q]

Basic Information Challan Deductee Detail |
CHALLAN DETAILS

Section : Date Of Payment : Bank-Branch Code : ‘0000144 ‘ Challan No = ‘00124 ‘
Cheque No : [337647 Total Tax : E000,00| Transfer Youcher No & l:l

DEDUCTEE DETAILS  Deductee SrINu Deductee Name [417] | j Deductee Code [415]
PAN [418] Address | |
‘ | | State | J FIN

Date [426] Amount [419] Ratel427] Tad421] Surchargeld22]  Cess(423) Tatal424]  Tan Deposted [425]
[o510/2010 =] | [ [o |

Remarks428]: © Lower Deduction/No Deduction ¢ Mo Deduction ¢ Transportar & Normal |00 | 0 oPo S

Save Record

sriNo | PAN | Deductee Name Amount | Date [ Tax Dep | Tatal |
1 ARECP6176D PDS INFOTECH 50000.00 1270472010 5000.00 5000.00

Deductee Records : 1 Hos. Total Deposited : 5000.00 Total TDS : 5000.00
For Editing a Deductes, selectthe record and press <Enter> key & for Deleting select the record and press <DEL> key

The screen is divided into two parts — the upper part is the area wherein
you enter the data for each Deductee, and lower part displays the entered
Deductee records sequentially.

The information to be entered is self-explanatory on the screen.

The Deductee Name is mandatory and is to be selected from the drop-
down list of Deductees that have been defined using the Masters —
Deductee. On selection most of the Deductee information is displayed.
Modify wherever it is required.

The data related to each deductee record is to be entered in the given
slots.

The software addresses the issue of negative figures and validates data
wherever it is possible.

The Dates related to Amount Paid / Credited Date and Date on which
Tax Deducted should fall within the financial quarter.

The Dates related Tax Paid to Central Govt. should be greater than or
equal to the first day of the financial quarter and should be less than or
equal to the current date.

After each entry is made and saved, it appears as a record in the lower part
of the screen.

To edit any of these record, double click on the record or select and press
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<enter>. You may proceed with the edit and save the record. Use the edit
mode to view the full record for a deductee.

To delete any of these records, select the record and press the <DEL> key.
It will seek your confirmation and thereafter proceed with the deletion.

Important:

= Saving a record does not imply that that the Form is saved. To save
the Form, you need to get back to the Basic Information tab and Save
the Form.

Transactions — Form 27Q

Select from the Transaction Menu. The following screen would be displayed:

3R JS@eTDS :— [V:1011r20100909] - [Select Company]

Q Master  Transackion LUkilities Reports  Help = 4

GROUP |JAYA j

Company Name

JAYA SOFTWARES
JCS GROUPS

Select Quarter |Fist Quarter -

Select Lancel

The above screen will be displayed only if you have defined more than one company. If only one company is
there, you are directly logged into the next screen.

Select the Group, Company and Quarter No. for which you need to process TDS data pertaining to Form
27Q. Once selected, the following screen would appear next for you to work on:
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i} JS@eTDS :-- [V:1011r20101005]
a Master Transaction Ukilities Reports Help E

H Delete | Close | Deductee Master| Generate File |
Basic Information challan Deductee Detail |
TDS Account No |Ca k044458 Status EI (Company Nao. Challan Details records 2
Permanent Account No [asHHROERK, Branch Division Mo Deductes records ,—2
Name of Deductor [jays SOFTWARES

Address of the Deductor

Flat/Door/Block Number 20 Mane: of the Premises/Building  [COOKE AND KELVEY BUILDING
Fioad/StreetLane [OLD COURT HOUSE STREET Areaflocalty |DALHOUSIE
Town/City/District [KOLKATA State  fWEST BENGAL | PIN [700001
Phone ’W STD |U3:37 Email ||cs@|ayasoflwares.com

MWame and Designation of the person responsible

Has Address changed since filing the lastreturn  ves * po Has Address of the person since filing the last return  Yesz (+ No

Name [DILIP SHAH Designation [ACCOUNTS OFFICER
Address of the person responsible
Flat/Door/Block Number ‘20 Hame of the Premises/Bulding [COOKE AND KELVE'Y BUILDING
Road/Sweet/Lane |0LD COURT HOUSE STREET ArearLocaliy Al HOUSIE
Town/City/District ‘KDLKATA State |\N"EST BEMGAL jPIN ’W
Phone ’W ETD|033 Mobile Mo | Email |ics@iayasoflwaras.com

Asgst Year |2|]1 112 Fin Year |2l]1 011 Quarter g MIL Return

For the selected Company - if you are working on the Form for the first time, in that case the above screen
is opened in an Append mode, however, if you have worked earlier and saved the information — in that case
the Form is loaded in the Edit mode wherein the last stored information is available for making any changes

or for generating the eTDS file.
Form 27Q is divided into the following three sections:
= Basic Information

= Challan
= Deductee Detall

These sections are visible as selection tabs on the upper part of the screen. Usage of each of these is

explained:

Basic Information . This contains the basic particulars of the Company. Most of the information
here come in automatically by default as these were entered at the time of
creating the Company through the Master — Company

To activate the other sections — you will be required to Save the Form

For NIL returns, Select ‘YES' against ‘NIL Returns’. The other section in the
Form remains de-activated as one can now proceed with the generation of

NIL return.

In case there had been any change in the address of the Company it needs

to be specified.

The Status of the Deductor (Company) is to be specified by clicking on one

of the two given choices.

To transfer the entire record pertaining to this Form including all details of
Challans, Deductees into the database click on the Save button.

To delete the Form, click on the Delete button. After seeking your

confirmation, it would proceed to delete the Form.

Important:
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Challan

= The button for Generate Form is to generate the eTDS Returns for
this Form and also to physically print Form 27A. It is to be used only
after the data on the Form has been entered completely and properly.
This is explained later in this User Manual.

= For one company pertaining to each quarter in the year — only one
Form 27Q can be generated

Click on the tab Challan to enter into the section wherein all the Bank
Payment Challan / Transfer Vouchers may be entered. This screen
appears as under:

i JSEeTDS :-- [¥:1011r20101005]
2 Master Transaction Lkilties Reports Help -8 x

i# Form 27Q JAYA SOFTWARES [201112]

‘ Deductee Master| CHALLAN DETAIL RECORD FOR TDS ANNUAL RETURN [FORM - 27Q]

Basic Information Challan peductee Detail |

CHALLAN DETAILS Serial No.[701] ‘ 3| Total Mo. Challan Detal Records |2 |

Section Code [702] Doate OF payment [711] BSA Code/24G RptH[710] Challan No [F12]  Tif Veh(DDO 511 [712] Chegue Na. [709]
I | [os710/2000 = 1 i [ |

Tds [703] Surchage [704] Education ess [705] Trieres706] Difers [707] Toral an [708]
oon) || oon) || oon) || 0.on] | [ 0.00] | [ 0.00]

Control Totak:
Total Tax Deposited Tds # Tes - Income Tax Tds/ Tes - Surcharge Tds # Tes - Cess Tds/ Tos - Total Interest [Allocated]  Others (&llocated)
[ I I I I I 0.00] 0.00]

Srl No | Section | Challan No. | Transfer Youcher No. | Date of Payment | Bank Branch Code | Total [
1 96A 00005 08/09/2010 0000144 5000.00
2 94E 00003 08/09/2010 0000144 4000.00

For Editing a challan, selectthe record and press <Enter> key & for Deleting select the record and press <DEL> key

The screen is divided into two parts — the upper part is the area wherein
you enter the data for each Challan, and lower part displays the entered
Challan records sequentially.

The information to be entered is self-explanatory on the screen.

The Date of the Bank Challan should be greater than or equal to the first
day of the financial year and should be less than or equal to the current
date.

BSR Code / 24G Receipt No.- BSR Code is the Bank Code where the
Challan has been deposited. For payment through Book Entry (applicable
only for Govt. Deductor), this Receipt No. of Form 24G is to be entered as
provided by Accounts Officer (A.O).

Challan No. is the Bank Challan Serial no. against which the amount has
been deposited.

Trf Vch (DDO Sl.) is the Transfer Voucher No. for Book Entry - which is
actually the DDO S| No. provided by Accounts Officer (A.O). This is only
applicable for Govt. deductor / collector.

After each entry is made and saved, it appears as a record in the lower part
of the screen.

To edit any of these record, double click on the record or select and press
<enter>. You may proceed with the edit and save the record.
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Deductee Detail

To delete any of these records, select the record and press the <DEL> key.
It will seek your confirmation and thereafter proceed with the deletion.

Important:

= Saving a record does not imply that that the Form is saved. To save
the Form, you need to get back to the Basic Information tab and Save
the Form.

Click on the tab Deductee Detail to enter into the section wherein the
Deductee’s TDS details may be entered. A list of all Challans as entered is
displayed. Click on the Challan for which the Deductee details are being
entered. This screen appears as under:

# JS@eTDS ;- [V:1011r20100909] g@l
=

@ Master Transaction Ukiities Reports Help E

## Form 27Q JAYA SOFTWARES [201112]

| Deductee Master| DEDUCTEE DETAIL RECORD FOR TDS ANNUAL RETURN [FORM - 27Q]

Basic Information challan Deductee Detail |
CHALLAN DETAILS

Section 1 Date OF Payment : Bank-Branch Code : (10001 44 challan Ne : [I005
Cheque No : l:l Total Tax : £000.00] Transfer Youcher No = l:l

DEDUCTEE DETAILS  Deductee Sil Mo Deductee Mame [717] | j Deductee Code [715]

PaN [718] | PaN REF. | Address | [

[ [ [ State ‘ J PIN

[Drate [726] Amount [719] Rate[727] Tax[721] Surcharge[722] Cess[723] Total[F24]  Tax Depasited [725]
Mosos/amo_-] | [ o | [ [ [

Remarks[728]:  Lower Deduction/No Deduction  C No Deduction & Normal e e et S0000
Grossing Up Indicator 728] : [pyq - Save Record

SriNo | PAN [ Deductee Name Amount | Date [ Tax Dep | Total ]
1 AARECP6176D PDS INFOTECH 5000.00 30/06/2010 500.00 500.00

Deductee Records : 1 Ros. Total Deposited : 500.00 Total TDS : 500.00
For Editing a Deductee, selectthe record and press <Enter> key & for Deleting select the recard and press <DEL> key

The screen is divided into two parts — the upper part is the area wherein
you enter the data for each Deductee, and lower part displays the entered
Deductee records sequentially.

The information to be entered is self-explanatory on the screen.

The Deductee Name is mandatory and is to be selected from the drop-
down list of Deductees that have been defined using the Masters —
Deductee. On selection most of the Deductee information is displayed.
Modify wherever it is required.

The data related to each deductee record is to be entered in the given
slots.

The software addresses the issue of negative figures and validates data
wherever it is possible.

The Dates related to Amount Paid / Credited Date and Date on which
Tax Deducted should fall within the financial quarter.

The Dates related Tax Paid to Central Govt. should be greater than or
equal to the first day of the financial quarter and should be less than or
equal to the current date.

After each entry is made and saved, it appears as a record in the lower part
of the screen.
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Transactions - Form 27EQ

To edit any of these record, double click on the record or select and press
<enter>. You may proceed with the edit and save the record. Use the edit
mode to view the full record for a deductee.

To delete any of these records, select the record and press the <DEL> key.
It will seek your confirmation and thereafter proceed with the deletion.

Important:
Saving a record does not imply that that the Form is saved. To save the

Form, you need to get back to the Basic Information tab and Save the
Form.

Select from the Transaction Menu. The following screen would be displayed:

& JS@elDS :-- [V:1071r20100909] - [Select Company]

ﬂ Master  Transaction Ukilities Reports Help

GROUP |JA’*(‘A

Company Mame

JCS GROUPS

JATA SOFTYWARES

Select Quarter |Fist Quarter -

Select LCancel

The above screen will be displayed only if you have defined more than one company. If only one company is
there, you are directly logged into the next screen.

Select the Group, Company and Quarter No. for which you need to process TCS data pertaining to Form
27EQ. Once selected, the following screen would appear next for you to work on:
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% JSeeTDS :-- [V:1011r20101005]

a Master Transaction Ukilities Reports Help -8 X
| Save Form ‘ Delete | Close | Deductee Master| Generate File |
Basic Information challan Deductee Detail |
TDS Account No |Ca k044458 Status EI (Company Nao. Challan Details records 2
Permanent Account No [asHHROERK, Branch Division Mo Deductes records ,—2
Name of Collector [java SOFTWARES

Address of the Collector

Flat/Door/Block Number ‘20

Mame of the Premises/Building |CDDKE AND KELVEY BUILDING

Road/Street/Lane ‘DLD COURT HOUSE STREET Areadlocaliy |DALHDUSIE

Town/City/District |KOLKATA

Phone |22430007

State  [WEST BENGAL | PIN 700001

STD 033 Email ||cs@|ayasoflwares.com

Has Address changed since filing the last return

MWame and Designation of the person responsible for paying salary

" Yes * Mo Has Address of the person since filing the last return ™ Yes ¢ Mo

Name [DILIP SHAH

Designation |ACCD UNTS OFFICER

Address of the person responsible

Flat/Door/Block Number ‘20

Name of the Premizes/Bulding |EDDKE AND KELVEY BUILDING

Road/Street/Lane [OLD COURT HOUSE STREET Areaflocaliy [Dal HOUSIE
Town/City/District ‘KDLKATA State |WE5T BENGAL ﬂF’lN 700001
Phane (22430007 STD 033 Mobile No. | Emal [ics@iayasoftwares. com

Asst Yea[lzmnz Fin Year |2|]-| 01 Quarter al HIL Return ‘

For the selected Company - if you are working on the Form for the first time, in that case the above screen
is opened in an Append mode, however, if you have worked earlier and saved the information — in that case
the Form is loaded in the Edit mode wherein the last stored information is available for making any changes

or for generating the eTCS file.

Form 27EQ is divided into the following three sections:

= Basic Information
= Challan
= Deductee Detail

These sections are visible as selection tabs on the upper part of the screen. Usage of each of these is

explained:

Basic Information

This contains the basic particulars of the Company. Most of the information
here come in automatically by default as these were entered at the time of
creating the Company through the Master — Company

To activate the other sections — you will be required to Save the Form

For NIL returns, Select ‘YES' against ‘NIL Returns’. The other section in the
Form remains de-activated as one can now proceed with the generation of
NIL return.

In case there had been any change in the address of the Company it needs
to be specified.

The Status of the Deductor (Company) is to be specified by clicking on one
of the two given choices.

To transfer the entire record pertaining to this Form including all details of
Challans, Deductees into the database click on the Save button.

To delete the Form, click on the Delete button. After seeking your
confirmation, it would proceed to delete the Form.
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Challan

Important:

The button for Generate Form is to generate the eTDS Returns for
this Form and also to physically print Form 27B. It is to be used only
after the data on the Form has been entered completely and properly.
This is explained later in this User Manual.

For one company pertaining to each quarter in the year — only one
Form 27EQ can be generated

Click on the tab Challan to enter into the section wherein all the Bank
Payment Challan / Transfer Vouchers may be entered. This screen
appears as under:

& JsEeTDS ;- [V:1011r20101005] =3
$ Master Transaction Ltilties Reports Help BI=ES
2 Form z7EQ JAYA SOFTWARES [201112]
‘ FEC Master‘ CHALLAN DETAIL RECORD FOR TDS ANNUAL RETURN [FORM - 27EQ]
Basic Information Challan Deductee Detail |

CHALLAN DETAILS Serial No.[B51] ‘ 3| Tatal Mo, Challan Detail Records |2 |

Collection Code [652] Date Of papment [661] BSA Code/24G RptHEE0] Challan No [B62]  TriYchiDDO 51)[662] Chegue MNa. [653]

M | [os710/2010 < Il I[ i ‘

Tds [653] Surcharge [654] Education cess [655] Interest{BSE] Others [657] Total tax [658]
0o || 0o || 0o || 0.00] | [ 0.00] | | 00.00]

Control Totaks
Total Tax Deposited Tds # Tes - Income Tax Tds / Tos - Surcharge Tds o/ Tes - Cess Tds / Tes - Total Interest (Allocated]  Others [Alocated)

[ I I I I I 0.00] 0.00]
Srl No | Coll Code | Challan No. | Transfer Youcher No | Date of Payment | Bank Branch Code ‘ Total ‘
1 E 00002 08/09/2010 0000144 3000.00
2 F 00032 08/09/2010 0000144 4000.00

For Editing & challan, selectthe record and press <Enter> key & for Deleting selectthe record and press <DEL> key

The screen is divided into two parts — the upper part is the area wherein
you enter the data for each Challan, and lower part displays the entered
Challan records sequentially.

The information to be entered is self-explanatory on the screen.

The Date of the Bank Challan should be greater than or equal to the first
day of the financial year and should be less than or equal to the current
date.

BSR Code / 24G Receipt No.- BSR Code is the Bank Code where the
Challan has been deposited. For payment through Book Entry (applicable
only for Govt. Deductor), this Receipt No. of Form 24G is to be entered as
provided by Accounts Officer (A.O).

Challan No. is the Bank Challan Serial no. against which the amount has
been deposited.

Trf Vch (DDO Sl.) is the Transfer Voucher No. for Book Entry - which is
actually the DDO Sl No. provided by Accounts Officer (A.O). This is only
applicable for Govt. deductor / collector.

After each entry is made and saved, it appears as a record in the lower part
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Deductee Detail

# JS@eTDS :-- [V:1011r20100909]

@ Master Transaction LUkities Reports Help -8 x

i# Form 27EQ JAYA SOFTWARES [201112]

of the screen.

To edit any of these record, double click on the record or select and press
<enter>. You may proceed with the edit and save the record.

To delete any of these records, select the record and press the <DEL> key.
It will seek your confirmation and thereafter proceed with the deletion.

Important:

Saving a record does not imply that that the Form is saved. To save
the Form, you need to get back to the Basic Information tab and Save
the Form.

Click on the tab Deductee Detail to enter into the section wherein the
Deductee’s TDS details may be entered. A list of all Challans as entered is
displayed. Click on the Challan for which the Deductee details are being
entered. This screen appears as under:

| Deductee Master| DEDUCTEE DETAIL RECORD FOR TDS ANNUAL RETURN [FORM - 27EQ]

Basic Information Challan Deductee Detail |

CHALLAN DETAILS

Section : Date Of Payment : Bank-Branch Code : [g000744 challan Ne : [o000z2
Cheque No : Cl Total Tan : 3000.00| Transfer Youcher No = :l

DEDUCTEE DETAILS  Deductse Sl Mo Deductee Name [667] | ﬂ Deductes Code [G65]

FAN [566] | PAN REF. | Address | [

[ [ [ State ‘ J FIN ’—

Date [570) Amount [£59] Rate[578) Tax(E72] Suchargel673]  Cess[674] TolallE75]  Tax Deposted [676]
[10/08/2010_= ] | [ o0 | [ [ [

Total Value Of Purchase [B63] Total Tax Deposited 500,00

Remarks[E7S]:  Lawer Deduction/No Deduction ¢ Mo Deduction & Normal
Save Record

SriNo | PAN [ peductee Name Amount | Date [ Tax Dep | Total |
1 ARECP6176D PDS INFOTECH 50000.00 30/06/2010 500.00 500.00

Deductee Records : 1 Hos. Total Deposited : 500.00 Total TDS : 500.00
For Editing & Deductee, selectthe record and press <Enter> key & for Deleting selectthe record and press <DEL> key

The screen is divided into two parts — the upper part is the area wherein
you enter the data for each Deductee, and lower part displays the entered
Deductee records sequentially.

The information to be entered is self-explanatory on the screen.

The Deductee Name is mandatory and is to be selected from the drop-
down list of Deductees that have been defined using the Masters —
Deductee. On selection most of the Deductee information is displayed.
Modify wherever it is required.

The data related to each deductee record is to be entered in the given
slots.

The software addresses the issue of negative figures and validates data
wherever it is possible.

The Dates related to Amount Paid / Credited Date and Date on which
Tax Deducted should fall within the financial quarter.

The Dates related Tax Paid to Central Govt. should be greater than or
equal to the first day of the financial quarter and should be less than or
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equal to the current date.

After each entry is made and saved, it appears as a record in the lower part
of the screen.

To edit any of these record, double click on the record or select and press
<enter>. You may proceed with the edit and save the record. Use the edit
mode to view the full record for a deductee.

To delete any of these records, select the record and press the <DEL> key.
It will seek your confirmation and thereafter proceed with the deletion.

Important:

Saving a record does not imply that that the Form is saved. To save the
Form, you need to get back to the Basic Information tab and Save the
Form.

Generating eTDS Files & printing Form 27A / Form 27B

Once the TDS data related to a particular Form has been entered, you are now set to generate the eTDS /
eTCS file for the Form. The following steps are to be followed:

Click on the button Generate File on the Basic Information tab of relevant Form. This would be possible
after the data in the Form has been entered. The following screen would appear:

% JS@eTDS :-- [V:1011r207100909]
aﬂ Master  Transackion Utlities Reports  Help - 8 x
*# Form 240 JAYA SOFTWARES [201112]

Generation Of File [Form 27A] for : - Form 240Q

Group Mame |JA‘|‘A

Company Name |JA‘|‘A SOFTWARES

Status EI |Com|mny |

Form Number Time [18:04:48
Periodicity Date [10/09/2010
Assessment Year 201112 Existing Assesse

TAN |CALK04446B PAN [AAHHRO653K |
Total Amount Paid [157025.00

Total No Of Deductees
| File Name (C:'Program FilesUS@eTDS1011'eReturns JCS2400 4t | |

Other Information

Previous Receipt No

Number Of annexuresl:l

Print Form 274 | Export Form 274 | Hide | |

All the information displayed here has been picked up from the data that has been entered. Summary
information as per the format is displayed.

The name of the eTDS / eTCS generated by the software is based on the following logic:

The typical file name is as under — JCS24QQ4.txt



= The first three characters JSL denote the prefix of the company as defined in the Company Master
= The next three characters 24Q denote the Form No. — in this case it is 24Q
= The next two characters —is either Q1 / Q2 / Q3 / Q4 — depending upon the Quarter

The file is saved in the folder eReturns which is under the C:\PROGRAM FILES\ JCS@eTDS1011\eReturns\

However, the user is at liberty to change this file name and also the path where the file should be saved. To
exercise this option click on the button placed alongside File Name and follow the usual saving of file in
standard Windows interface.

After everything is set — click on the button Generate Form XX to generate the eTDS / eTCS file. This file is
stored in the location as specified.

After the eTDS / eTCS file has been generated, click on the button Print Form 27A / Form 27B. You may
print the same by clicking on the Printer Icon. Before clicking on this make sure your printer is connected
and is on.
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UTILITIES

The Utilities Menu has the following sub-options

Backup & Restore

View Forms

Master Data Import

File Validation Utility

CIN File Download

Through this utility, you can take backup of your data and whenever required
restore back the same.

Using this utility, you can view the eTDS files as generated. It is in the format
as specified by the ITD and as such may not be understandable at the time
of viewing it.

This helps in importing all master data from another database into the current
initialized one. It may be very useful in importing master data from the
previous year to the current year. However, this will work only for database
used by previous versions of JSS@eTDS and not any other software.

Using this utility you can directly access the File Validation Utility (FVU)
provided by the Income Tax Department for checking and validating the
eTDS / eTCS file that is generated before submission.

This provides you the link to directly download the Challan Input File from the
NSDL Website. This CIN file will be used at the time of file validation through
the FVU to minimize the possibilities of mismatch in Challan information as
per information provided by you in the return vis-a-vis the information
provided by your Bank.

Utilities — Back & Restore

Through this utility, you can take backup of your data and whenever required restore back the same.

Whenever you select this utility you are aborted from the main software, as data files have to be closed for
backing up or restoration. Please note that all open forms that are not saved will be closed. However, after
completion of the action, the software is back automatically for your usage.

On getting your confirmation, it will proceed to the screen as under:

= Backup & Restore E“El@

Backup |

Bestore |

Cloze |
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Backup

Click on the button Backup for taking backup of the data. The following appears:

2 Backup & Restore E||§|rg|
Select Destination Path of the Backup File
=1 - = [ ”
| J 3 Program Files

&= J5E:TD51011

[ Backup
(L BlankE scefFileFormat
|C:4Program Files\) 5 @eTDE1011 SBReTDS2407201 0145359 mdb
Backup <¢Back ‘

Specify the area on your system, where your backup file is to be created. By default the backup file is
created in the folder Backup where the JCS@eTDS1011 software is installed. You will have to copy these
files onto CDs or other storage media.

Click on the Backup button after selecting the path. A typical backup name for the file is as under:
BKeTDS10062010194823.mdb

It implies:

BKeTDS - Backup of eTDS data
10062004194823 - Backed up on 10t June 2010 at 19:28:23 hours

Restore

Click on the button Restore for restoring backed up data. Through a similar interface, you will need to select
the backed up data file for restoration. Once selected, proceed with restoration.

= Backup & Restore Ellﬁl@

Select Source File to Restore

Restare <<Back

Once done, now JCS-eTDS1011 would be ready to work with the data backup that you have just restored.

View Forms

Using this utility, you can view the eTDS files as generated. It is in the format as specified by the lincome
Tax Department and as such may not be understandable at the time of viewing it.

The data of the eTDS file is viewed through this utility is as under:
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R JSeeTDS :-- [V:1011r20100909]

ﬂ Master  Transackion LUkilties Reports Help E

Refresh | close | Select Path [\ ocuments and GettingssFiahul Baneree\Desktopt PVl TES .o
1~FHM51"R 1003201071 "D CALWOIEHE 1 "JS@eTDE ™" a3
UBHM 72BN CALWDIB3E ™ AAACWA7998 201112201011 "1 “WEST BENGAL TEA DEVELOPMENT CORP. LTD. ™1 2B"LORD

SINHA ROAD"KOLKATA™"32°700071 " 033" "M "K "5 K. SAMADDAR " MAMAGING DIRECTOR™2-B"LORD SINHA ROAD“KOLKATA™ 32"
7000717 Remark "033" "N 27 319,007 N "ot

30T 2N I09ES ™ 0510308 0305201 07 "94) “4099.00°0.00"0.00°0.0010.00"4099.00""4099.00"4006.00"0.00"93,00°"4039.00"
0.00"0.00
4°0DD"
10.0001

5°DD™M ™ 20" 2™ AAAFFI00EE " "FOX & MOMDAL"3093.00"0.0033.00"3186.00""3188.00""30328.00"0305201 00305201 0™"10.0000
gy

BCO7172" "N 00562 0510308 0305201 0941 "3436.00"0.00"0.000.00"0.00"3438.00""3438.00"3438.000.00°0.00"3438.00°
0.00°0.00°0°N"™"

D 3A1 S0 ALFPSSEE40 " KIRTIKA SINHA3438.00"0.00"0.00" 3438, 00" 34380034 375.00"0305201 00305201 0°10.0000

3°D0™ "3 707" 2™ ALFPS 96540~ KIATIKA SINHA™3438.0070.00"0.00"3438.00""3438.00°""34375.00"0306201 00306201071 0.0000
g
T0°CD 4 3 N 0084 0510308 0306201 07 94C " 5482.00°0.0070.00"0.00" 0,00 5452, 00" *5482.00"5482.00"0.00"0.00 5482007

10.0000°"N
1E°DD™175"2 0" 2" AAAFFI00EB ™" FOX & MONDAL"2626.00"0.0070.00"2625.00°"2625.00" 26251, 000306201 00306201 0°"10.0000

17°C0™ “s“a”y:““ﬁ““m 0090510308 06072010™~"34C3834.00"0.00"0.00"0.00°0.00"3834.00° " 3834.00°3834.00°0.00°0.00°3834.00" o

You will need to select the Path and Name of the file to be viewed. Used the button alongside to select.
Once selected click on the button Show to view the file.

To exit from this utility, click on Close.

Master Data Import

This helps in importing all master data from another database into the current one. It may be very useful in
importing master data from the previous year to the current year. However, this will work only for database
used by previous versions of JS@eTDS. You will need to specify the path of the old database in the form
below for data import. It is advisable to only import data immediately after installation and not after having
worked on the software.

Note: The Import of Master data is permitted only on the new database where no master information has
been entered earlier.

R JSeeTDS :-- [V:1011r20100909]

Master  Transaction Utiities Reports Help

Import Data from Previous to Current Database

Select Previous Database :

| |
Close

Developed by :

Jaya Softwares ] S@ eTDS
20, Old Court House Street, Kolkata - 700001 ’

Phone : (033) 22430007, 22434150 Version : (FY 2010 - 11)
Fax : +9133 22488451
Email : etds(@jayasoftwares.com , An qasy softwars for
Website : http://www.jcs-etds.com preparing eTDS/eTCS returns
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File Validation Utility

Using this utility you can directly access the File Validation Utility (FVU) provided by the Income Tax
Department for checking and validating the eTDS / eTCS file that is generated before submission. Here you
will need to browse and select the TDS_FVU_STANDALONE file which is stored in the FVU folder. Then
you can access the File Validation Utility from the Check FVU option.

Also the link to directly download the Challan Input File is provided here. This CIN file will be used at the
time of file validation through the FVU to minimize the possibilities of mismatch in Challan information as per
information provided by you in the return vis-a-vis the information provided by your Bank.

i} JS@eTDS :-- [V:1011r20100909] - [File Validation Utility]
j Master  Transackion LUkilties Reports Help

File Validation Utility (FVU] is a software provided by the Income Tax
Department for checking and validating the eTD8 / eTC3 file that i=s
generated before submission.

In order to <all the file through this menu option, you will need to
provide the path on your system wherein you have installed this
utility.

File %/ alidation Lltility

Check FVI

To minimize posaibilities of mismatch in Challan information 2s per information provided
by you in the Esturn vis-d-vis the information provided by youwr Bank, it is advisable to
download the Challan Input File and use it at the time of file validation through the File
Validetion Otility. This Challan Input File can be downlozded from the following link:

=

khttps:/ftin. tin nsdl. cor/oltas /index. html

Exit

CIN File Download

This provides you the link to directly download the Challan Input File from the NSDL Website. This CIN file
will be used at the time of file validation through the FVU to minimize the possibilities of mismatch in Challan
information as per information provided by you in the return vis-a-vis the information provided by your Bank.

% JS@eTDS :-- [V:1011r20100909] - [CIN File Download] [EEET
&) x

j Master  Transaction Utlities Reports Help E,

To minimize possibilities of mismatch in Challan information as per
information provided by vou in the Return wvis-a-vis the information
provided by your Bank, it is advisable to download the Challan Input
File and use it at the time of file wvalidation through the File
Validation Utility. This Challan Input File <an be downloaded from the
following link:

https://tin.tin.nsdl.comfoltas/index. html
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REPORTS

The Reports Menu has the following sub-options

Form 24Q

Form 26Q

Form 27Q

Form 27EQ

Form 24Q Additional
Information

Form 16 (24Q)

Form 16A (26Q)
Form 16A (27Q)
Form 27D (27EQ)
Group Master

Groupwise Company
List

Groupwise Company

For office records, data for Form 24Q may be printed and filed. It is printed in
three sections for Q1 to Q3. For Q4, four sections are printed. Please note
that this is only for office records and not in the physical format of the
department.

For office records, data for Form 26Q may be printed and filed. It is printed in
three sections. Please note that this is only for office records and not in
the physical format of the department.

For office records, data for Form 27Q may be printed and filed. It is printed in
three sections. Please note that this is only for office records and not in
the physical format of the department.

For office records, data for Form 27EQ may be printed and filed. It is printed
in three sections. Please note that this is only for office records and not
in the physical format of the department.

For office records, this report prints out the additional data that was entered
in Form 24Q (Q4) for the purpose of printing Form 16. It is printed in three
sections. Please note that this is only for office records and not in the
physical format of the department.

This screen appears as under;

& JS@eTDS :-- [V:1011r20100909] - [Form 24 Additional Information Report]

5% Master Transaction Ubiies Reports Help RN=ES

Select Information

Gowrone SR -
Comparylame | 5|
=l

Emplayee Name ‘

Show Report Close

This prints the TDS Certificate for Employees. Please note before printing
Form 16, one will be required to enter the additional information that is
required for printing Form 16.

This prints the TDS Certificate for Non Salary Deductees (Form 26Q)

This prints the TDS Certificate for Non Salary Deductees (Form 27Q)

This prints the TCS Certificate (Form 26EQ)

This gives the list of Groups created

This gives the list of all companies sorted under the Groups

This gives complete details of the companies in a selective mode
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Details

Groupwise Deductee . This gives the list of all deductees sorted under the Groups

List

Groupwise Employee . This gives the list of all Employees sorted under the Groups

List

Companywise Form . Each time an eTDS file is generated, the software keeps a log of the same.
Generation Log Through this reporting option, you can get summary details of this log sorted

company-wise.

Datewise Form : Each time an eTDS file is generated, the software keeps a log of the same.
Generation Log Through this reporting option, you can get summary details of this log sorted
date-wise.

A typical display of the report screen is as under:

% JSeeTDS :-- [V:1011r20100909] - [Groupwise Company List]
Q Master  Transackion LUklities Reports  Help - 5 x

ﬂ Zoom [100% -

Group-wise Company List
Run Date Friday, September 10,
Page Mo 1

Company Name | TAN | PAN |
JAYA
Jay s SOFTWARES CALKD44468 AAHHROBS3K
JCS GROUPS CALS196958 AACCHSE13G
v
Pages M|« [ pM| < | ]

To take a hard copy on the printer — click on the Printer icon. Before doing so, make sure that your is
connected to the printer where it is to be printed.
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HELP

The Help Menu has the following sub-options

User Manual . This user manual can be viewed through this option

About JCS-eTDS . This displays the version no. of the software package and details about its
developers.

License Agreement . Here is the License Agreement which as a user have agreed to at the time of

installation of this software.

FILE VALIDATION UTILITY (FVU)

JS@eTDS1011 generates the text file as per the format as provided by the Income Tax Department. This
text validation has to be validated through a File Validation Utility (FVU) that has been provided by the
Income Tax Department. The latest version (Ver. 3.0) of the FVU is provided in the CD (Folder Name: e-
TDS FVU) or Download from http://jcs-etds.com/download.php.

For the process of validation and submission of Return, please read the document

e-TDS-TCS FVU Setup Readme and follow necessary instructions.
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